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1. Oonmnie noaokKeHHud

1. Hactosiiuee IlojoxkeHue pa3padoTaHo B COOTBEICTBHH € ACHCTBYIOLLIHM
sakoHonaTenseTBOM  Pecniyonuku  Kasaxcran,  Kozekcom  KOPHOparHsHOTO
yIIpaBlieHnsi, YCTaBOM M HHBIMH BHYTPCHHHMH JIOKYMCHTAMH ["'ocyaapcTBeHHOIO
NPEANPUSTHS HA TIPABE XO3AHCTBEHHOTO BEICHUS «HAUMEHOBAHUE [Ipeonpusimusy»
(nanee — IlpeanpusaTHe) W ONpEAENAcT TOPAAOK HasHAYEHHA M ICATCIRHOCTH
cexpeTapsl Habro1aTeIbHOTO COBETA, €TO CTATYC, TIOJIHOMOUHS 1 KOMIIETCHIIHIO.

2. CekpeTtapb HAOII0AATE/ILHOTO COBETA ABJIACTCH padotHuxkom Ilpeanpusarus.
He SRISOLLINMCS UJIeHOM HaOMI01aTeIbHOr0 CORETa JIMOO HCIOMHUTEIBHOIO Oprana
[TpenpHATHs. M HCTIOTHSAET CBOH OOA3aHHOCTH Ha TOCTOSHHOH OCHOBE B PE/ARHME
MOTHOTO padoyero JIHS.

3. Cexperaph HaOJI0IATEILHOIO COBETa  OOCCHEYHBACT B3aHMO/IEHCTBHE
Meskay opraaMu [Tpeanpuatis B COOTBETCTBHH € 3aKOHOIATCILCTBOM PecrnyOmikn
Kazaxctan, VYcraBom IIpeanpusatus, wuactosumM [losoxkennem W ApyrHMH
BHYTPEHHUMH H0KyMeHTaMu [Ipennpustis, a Takke peticHHAMH yIOTHOMOUCHHOTO
oprana (MECTHOTO WCIOJHHTENBHOTO Oprafma) M Ha0MOJATeIBHOTO  COBETA
[Mpennpusitus.

4. Bo wusbexanie BO3HHKHOBEHHS KOH(IMKTA HHTEPECOB  CCKpeTaph
HaGTIOMATEILHOTO COBETA HMMEET IIpaBO COBMENIATH CBOK  JICATCIBHOCTBH  C
RpITIONHEHHeM  Apyrux  ¢yHkuuii B [peanmpudatnn  TOARKO ¢ cOTJachs
HabmoaarelbHoro coBeta [peanpusatus.

5. CexpeTapb HaOIIOJATE/ILHOTO COBETA B CBOCH AEATCIBHOCTH MOAOTHCTEH 1
MOJAUWHEH HEMOCPeACTBeHHO HabmoaatenbHomy coBety llpeanpudtus B JiHIE
npejcenaTens HaOJ01aTebHOrO COBETa, a MO aJIMHHHCTPATHBHBIM BOMpOCaM —
HenoHuTeAbHOMY oprany [peanpustus.

6. Cexperapb HaOJIHOJATEIBHOIO COBETA ODECIEUNBAET BHIHCCCHHE BOMPOCOB
HA PpAcCCMOTPEHHE YIOJHOMOYEHHOMY OpraHy (MeCTHOMY HCIOJHHTCILHOMY
oprady). a TakkKe MOATOTOBKY M IIPOBEICHIE 3ace/aHuil Ha0J1101aTE/ILHOIO COBETA
[IpeanpusTtua, obecrieuuBaeT  (GOPMHPOBAHME — MATEPHAIIOB 110 BOIPOCAM.
BLIHOCUMBIM ~ H4  PACCMOTpPEHHE  VIIOJHOMOYECHHOro  opraHa  (MECTHOIO
HCIIOJIHUTEILHOTO OpraHa), ¥ MaTepHaloB K 3aceJaHui0 HAOI0IaTeIbHOr0 COBETA.
BEJIET KOHTPO.IbL 32 oOecIieueHneM J0CTYIa K HUM.

7. Cexkperapb  HaOJIIOAATE]IBHOTO  COBETa  JUIA  OCYIICCTBIICHHA CBOEH
nesITeJIbHOCTH  B3aMMOJICHCTBYET €O BCEMH CTPYKTYPHBIMH  ITOJAPa3ciICHHAMH
[TpennpusTg U €ro JI0JKHOCTHBIMH JTHLIAMH.

2. Hazuauyenue ¥ OCBOOOKIEHHE OT J0IKHOCTH
cekpeTapst Had/101ATEILHOI0 COBETA

8. Cexperapb Ha0I101aTEILHOIO COBETA HA3HA4aeTCs Ha OCHOBAHHMH PCLICHHS
HabJIoIaTe IbHOTO coBeTa 00 M30paHUM cekpetaps HaO0IIIaTelIbHOIO COBETA. 110
[peICTABICHHIO MCIOJIHHTENbHOTO opraHa Ipeanpusatiist 1100 0IAHOIO H3 HICHOB
HabmoaaTensHoro copera Ilpeanpustus. HadmroaateldbHbl COBET MPHHHMAC
pelieHne 1Mo KaHAuaaType Ccekperaps Had/loAaTeIbHOr0 CoBeTa OO0IBIIHHCTBOM
rOJIOCOB OT YYACTBYIOLIHX B COOTBETCTBYIOLIEM 3aCCAaHHH.
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0. K KaHaugaTy Ha JOJKHOCTh CeKpeTaps Hal/ll0dareisHOro  COBCTd
MPEABABJISIOTCS CIIEAyIoIHe TpeOOBaAHMA:

| ) BBICIIICE mpu,mm:m-:m H/HITH 9KOHOMHYECKOE 00pa3oBaHie:

D) gajiyKe OnbITa padoThl B 0071aCTH KOPIMOPATHBHOIO VIIPABICHHA HE MCHCC
2-X JIET,

3) Ge3yrpeynas JIeJoBas penyTanis:

4) oTCYyTCTBHE d[bd}limij‘H}BHIIHDCTH gk Tlpeanpustus,  CBA3AHHOH  C
KOHTPOIUPYIOWIHM THIIOM 100 ¢ HenomnuTenbHbIM OpranoM [TpeanpuaTis:

5) OTCYTCTBHE  HEMOTALICHHOI  WiM  HECHATOH B YCTAHOBICHHOM
3aKOHO/1aTEIBCTBOM TTOPSAKE CYIHMMOCTH.

10. B OTHONIEHNH KaA101 M3 KaHaatyp B HabI0aaTeabHbIH COBET JI0/IAKHA
OBITH TIPEJCTABIICHA CIEYIONas HHpOPMALHA:

| ) hamums, MM, OTUECTBO KaH/lH/1aTa;

2) rol pOKICHHUA:

3) obpazoBanue, CHEMHAIBHOCTh MO IHILIOMY (aumiomMam), CBEIACHUA O
MORBIIEHIH KBATUMUKAINI 1 TPOPECCHOHATIBHOH MEPENOATOTOBKE:

4) cBeieH st 00 onbITe paboThl 3a MOCIEHHE S JICT:

S)CBECHMA O TOM. SIBISETCS JIM KaHHAaT JHHOM, a(@IIHHPOBAHHBIM
[Ipeanpustus.

6) nuckKMEHHOE 3asiBlIeHNe KaHnaaTa 0 Ha3HAYCHHH Ha JTOJKHOCTh CCKpETaps
HaOmo1aTeIbHOTO coBeta lpeanpuaTis.

11.C nMLIOM. Ha3HA4YaeMbIM  CEKpeTapeM  HaOJKaTENBbHOIO  COBCTA
[TpeanpusTHs. 3aKII0HACTCSA TPY/A0BOH J0rOBOP HA CPOK, OTIPE/IC/ICHHBIN PELICHHCM
nHaOmoaarensHoro coseta lpeanpusarns.

12. TpyaoBoii ~ JIoroBOp € CEKpeTapeM  HalMoNaTe/IbHOro  COBCTA
MOMHChIBACTC OT MMeHn [lpeanpusatus npejaceaareneM HaOMOAATCIBHOIO COBCTA
HUTH FHBIM JTHLOM, YITOJTHOMOUEHHBIM Ha0oAaTe IbHbiM coBeTOM [peanpuaris.

TpynoBoii 10roBop JOJKEH TPEAycMaTpHBaTh OTBCTCTBEHHOCTH CCKPETApA
HAGJIOMATEILHONO COBETAa 3a  pasrialieHde HHpopMaLii, COCTABISIOLICH B
COOTBETCTBUHM C HOPMAaMM JICHCTBYIOIIEr0 3aKOHOJATENbCTBA M BHYTPCHHHMH
nokyMeHTamMu [IpeanpuaTus CiyKeOHYI HIH KOMMCPYECKYIO TaMHY. a Takwke
06A3aHHOCTH  MH(GOPMUPOBATL  HAOMIOMATENBHBIH  COBET O  BO3HHKHOBEHHH
0OCTOSATENBCTB, B CHIY KOTOPBIX CEKpeTapb HaO/II0JaTe/IbHOro COBETa CTAHOBHTCH
addrumppoBaHHbIM JiomM HpeanpusaTus.

13. Habmonarensuslii coser [lpeanpusatus llpeanpusatus Brnpase B To00e
BpeMsl TMPHHATL PEIICHHE O JA0CPOHHOM MPCKpalleHHN MOJTHOMOYHH cekpeTaps
Ha0J110/1aTEIbHOI0 COBETA.

JlocpouHoe TpekpaileHe TPYJI0BOro A0roBopa OCyIIECTBIAACTCA B TOPA-IRC.
YCTAHOBIIEHHOM  TPYIOBBIM  JIOTOBOPOM M 3aKOHOJAATEILCTBOM PecnyOaukH
KazaxcraH.

14. PemieHrie 0 Ha3HAYCHMH HOBOIO cekperapsi HaOIi01aTe/IbHOIo COBCIa
MOKET ObITh TNPHHATO OIHOBPEMEHHO C HPHHATHEM PCUICHHS O JI0CPOYHOM
[peKpalieH i MOJIHOMOUYHH JIEHCTBYIOLIETO CEKpeTaps Ha01H0AATEIBHOIO COBLTA.

3. dYHKIHN CeKpeTapsi HA0101aTe ILHOT 0 COBeTA
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15. K OCHOBHBIM (PYHKLHAM CEKpeTaps Ha0IH0AaTeIbHOTO COBETa OTHOCHTCS!

1) obecneucHue F3PPEeKTHBHOCTH KOPNOPATHBHOIO VIIPAB/ICHHS, B TOM YHCIIC:!

- yyacTHe B pa3padoTKe BHYTPEHHHX AOKYMEHTOB lIpeanpusis:

- B3aMMOJICHCTBHE CO CTPYKTYPHBIMH MOAPA3ACICHHUAMH H I0JIKHOCTHBIMH
nunamu [lpeanpuatus ¢ wHenblo O0CCIICYCHUA HCIIOJIHEHHS HOPM M TpeOOBaHHH
3akonoatenbcTBa Pecnydnukn Kazaxcran B 001acTi KOPIOPATHBHOIO VIIPABICHHSA.
yCTaBA M BHYTPEHHUX JIOKYMeHTOB [TpeanpusTus:

- aHallu3  CJIOKMBIICHCA TMPAKTHKH  KOPMOpaTtHBHOTO  VIIPABICHHS B
[ TpeanpuaTiu, pazpadoTka npeUToREeHNU 0 €€ VIYUIICHHIO;

2) opraHmu3anms MOATOTOBKH M oOecreyeHne BbIHECEHHE BOMPOCOB HA
PacCMOTPEHHE YITOJTHOMOUYECHHOMY OpPra”y (MECTHOMY HCTIOJIHHTEIBHOMY OpraHy) B
COOTBETCTBHH ¢ TpeOOBaHMAMH AECHCTBYIONIETO 3aKOHO/ATE/ICTBA, YCTaBa W HHBIX
BHYTPECHHUX JOKYMeHTOR [Ipeanpustig. B TOM vmcie:

- yyeT  TIPUHUMaeMbIX  VITOJHOMOYEHHbBIM Oprafnom (MECTHBIM
HCITOJTHUTEIBHBIM OpraioM) _perieHui " HHQOPMHIPOBAHHE YJICHORB
HAOMI01aTeILHOTO COBETA O PEHICHHIX VIIOJHOMOYEHHOTO oOpraHa (MeCTHOro
HCITOJHHUTENBHOTO OpraHa):

- - peanuszauus  TpeOoBamuii  YINOJHOMOYECHHOTO  opraHa  (MCCTHOTO
MCTIOJIHUTEIBHOTO — OopraHa), HaOJroAaTe/lbHOTO  COBE€Ta MW HHBIX  OpPraHoB
[TpeanpusiTist 0 BEIHECEHUM BOTIPOCOB HA PACCMOTPEHHE YITOJTHOMOUYEHHOMY OpraHy
(MECTHOMY HCITOJIHHTEIHOMY OPTraHy):

- YYET MOCTYNAIINX TPeOOBaHUI;

- HH(OPMHPOBAHHE YICHOB HaOIIOMATEILHOTO COBETa O TPeOOBAHMAX
YTIOJTHOMOYEHHOTO OpraHa (MeCTHOr0 HCTIOJTHUTENBHOTO OpraHa);

- y4acTHe B [MOArOTOBKE [OKYMEHTOB M HHpOpMaALMH. MOAIEKALIHX
PEJIOCTABIICHUIO VIIOJTHOMOYEHHOMY OpraHy (MECTHOrO MCNOJIHHUTEIBHOTO OpraHa):
KOHTPOJIb CBOEBPEMEHHOCTH TMOJANOTOBKH TaKHUX JOKYMEHTOB;

- IMpeAOCTaBJIEHHE YJieHaM HaOJIr0J1aTeIbHOr0 CcOBeTa, MOJIKHOCTHBIM JIHIIAM
[Tpeanpusatus BO3MOKHOCTH 3HAKOMHUTLCS C PEIICHHAMH YITOJHOMOYEHHOTO OpraHa
(MECTHOI'O MCIIOJIHUTEJIBHOTO OpraHa), Mo AroToBKa KONHUH pelIeHHII:

- KOHCYJIbTALlMsi [0 BOINPOCAM, CBS3aHHBIM C TIPOLECAVPOH BBIHECEHHS
BOIIPOCOB Ha  pacCMOTPEHHE  YIIOJIHOMOYEHHOMY  OpraHy  (MeCTHOMY
MCITOJIHUTEJIEHOMY OpraHy).

3) obecnieyeHue padOTHI HADIHOIATEIBHOIO COBETA, B TOM YHCIIE:

- Pa3bIACHACT BHOBb M30paHHBIM 4YiI€HAM  HaOJIJIATE/ILHOIO  CcoBeTa
nercTeyroue B [peanpusatun npapuia AeITeIbHOCTH HAOMI0AaTEIBHOIO COBETA H
MHBIX opradoB llpennpuaTus, opraHu3auMoHHY0 CTpYKTYpy llpeanpuatis u HHVIO
HH(pOpMaLMIO, HMEKLIEH 3HA4YeHHE JUIS HAUISKAIIEero WCIHOJHEHHS Y/IeHAMH
HaOJII0AATENBLHOTO coBeTa HX 00s3aHHOCTEIH,

- OKasaHHe COACHCTBUSA TIpeAceaTellto  HadlJaTebHOIO COBeTa B
[UITAaHUPOBAHWHM padOThl HAOJII01ATEILHOIO COBETA; ﬁ

- cOOp NPEIOKEHHH OT WICHOB HA0II0AATEIBLHOIO COBETA 110 hOPMHPOBAHHIO
M1aHa padoTel HAOMIOAATENBLHOIO COBETA M MIPEACTaBICHHE NMPOEKTa I1aHa padoThl
HA0J110,1aTEJILHOIO COBETA IPE/ICe/1aTeIo;
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- HEIOCPEACTBEHHOE YYaCcTHE B IMOANOTOBKE [POEKTA MOBECTKH OYEPCIAHOIO
3acejlaHus  HAOIIOOATEJILHOIO COBETA B COOTBETCTBHH ¢ NMPCIATOKCHHAMH.
MOCTYNHBIIMMH OT Y4JICHOB HA0J10/1aTE/ILHOIO COBETA!

- W3BELIEHHE 4YJIEHOB HaOIIOAATEIBLHOIO COBETA M IPHIJIALUICHHBIX IHIL O
BPEMCHH M MECTE IPOBEIEHNSA 3acelaHms;

- [OJIFOTOBKA M PACCBIJIKA MATCPHAIOB 110 BOIpPOCAM TMOBECTKH JIHS.
HEOOXOAUMBIX 1Ia [lpeanmpuatus M TPOBEAEHHS 3acelaHusg HaOI01aTeIbHOIO
COBETa:

- MOJTOTOBKA 3alpOCOB U OTBETOB HA MHUChbMa OT MMEHH HaOII0IaTCIBHOTO

COBETA;

- obDecrieueHne NPeJOCTABICHHS  WICHAM  HaOIOJaTe/IbHOTO  COBETA
sarpamnBaemoii madopmain o aesreabHocT [peanpustis:

- pacchlyIKa 4ieHaM HaOTI0AaTeIBHOTO COBETa OIOJUIETCHEH /1 MOJIOCOBaHNS
g MPUHATHS  perieHui  Habmro1aTe/IbHBIM - COBETOM  TIPHHHUMAEMBIX  ITYTEM
3a04YHOTO  TOJIOCOBAHHS; cbop  OrojuieTeHEH.,  3amOJHEHHbBIX yjieHaM
HabmonatensHOro corera; ‘

- MpH  TOPOBEJCHUH 3a0YHOTO 3aceJaHus HaOIIoaaTeIbHOTO COBETa -
[MOJICOTOBKA OrosIeTeHel Juis 3a0YHOTO TOJIOCOBaHHs, oDecreHeHue pacchlIKi
OronyieTeHeil W cOOp MOJYUEHHBIX OMJUIETEHEH, a TaKke IMOoJABEJACHHE HTOTOB
roJ0COBAHHNA TT0 BOIIPOCAM TTOBECTKH JIHS 3aceJaHis HaOI01aTe/IbBHOTO COBETA.

- TOJBOJAMT HTOTH  TOJIOCOBAHMSA, MPUHHMAEMBIX MOYTEM  3a04YHOTO
roaocoBaHiusd, oQopMIIeHHe pelIeHHs 3a04HOro 3acejlaHus HaOIJaTe/IbHOTO
COBETA:

- B Cclydyae HeOOXOJAMMOCTH JOBOAMT 10 cOTpyAHHKOB llpeanmpusaris
HHGOPMALIHIO O MIPHHATHIX PEIICHUSIX HA 3ace/IaHuAX HaOI01aTeIbHOTO COBETA;

- OCYLUCCTBISCT KOHTPOJb 3a  HCIOJHEHHEM  QAPECHBIX  PEIICHHH
HaOMIOATEIIBHOIO COBETAL:

- IOJIYYEHHE B CTPYKTYpHbIX  noapasaencHusx  Ilpeanpuarus
MPEJIOCTABICHHH YJeHaM HaOJ0IaTe/IbHOI0 COBETAa HEOOXOAMMBIX JOKYMEHTOB H
uHpopmaLuu o JaesTenbHocTH [pennpusaTus:

- ofOecrieueHue COOJIIOJEHUS TIOPSAKA MPUHATHS PELIEHUH 110 KPYIHBIM
CJIeJIKaM M CACJIKaM, B KOTOPbIX HMEETCA 3aMHTEPECOBAHHOCTD.

4) obecrieueHUE XpaHEHHE:

- IPOTOKOJIOB 3acelaHuil HaOII01aTE/IbHOIO COBETA,

- pemieHMi HaOM0AATE/ILHOTO COBETA, IPHUHHMAEMBIX IYTCM 3204HOIO
roJIOCOBAHMSI;

- OroJUIeTeHeil JUls rojIoCOBaHHS, HANpPaBIEHHBIX B HA0JIOJ1ATEIbHBIH COBET
yjeHaMH HaOJFOAATEILHOTO COBETA IS NMPUHATHS pelIeHuH, NPHHUMAaeMBbIX MMYTEM
3a0YHOr0 TOJIOCOBAHMS,

- BeJeT JIEJONPOM3BOJACTBO M  apXUB IOKYMEHTOB H  MaTepHalIoB
HaOJ1I01aTEIBHOTO COBETA, [peaoCTaBIACT JIOKYMCHTBI H BBIITHCKH
3aMHTEPECOBAHHBIM JIHLIAM; |

- BEAET Y4YEeT U XPaHCHHEC BXOIAALICH JOKVMEHTALMIO H KOMHH HCXOIsALICH
JIOKYMEHTAHU HADJII01aTEIbHOTO COBETA,
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- yyeT M JOBEACHHE [0 CBCACHHS YYacTBYIOLIMX B 3acclaHnu HICHOB
HabJ110/1aTeNILHOrO coBeTa HH(MOPMALHH O MOCTYIHUBIIMX OT OTCYTICTBYIOLLHX HICHOB
HAGJ10/1aTEILHOTO COBETA TMHCHMEHHO H3J10KEHHBIX MHEHHH 10 paccMaTpHBacMbIM
BOIPOCAM MMOBECTKH JIH.

5) B X0z€ NpoBeACHHS 3aceianns OCYLICCTBIIACT.

- yueT, TOCTYNAOUINX B Ha0II01aTETbHBII COBET [pe; 1 10AKCHUH O NTPOBCACHHI
ero 3acelaHuii M BOMNPOCOB, MOCTYMAIOMINX 7S PACCMOTPEHHUA M PCLICHHS
HAOJIO1ATEABHBIM COBETOM:

- pacripelenseT MOCTYHBIINE BOMPOCH MO HANMpaBICHHAM JICATCIbHOCTH. B
KOTOPHIX TAKHE BONPOCHI BO3ZHUKJIM W TPEOYIOT CBOETO PCUICHIS, cooOImaer
Mpesce/1aTe/ o HabIoaaTeIbHOTO COBETA O TIOCTYIHBIIIX BONPOCAX:

- OTOBEIaeT BceX wWIEHOB HA0MIOJATeIBHOT0 COBETA O TOCTYMHBINHX B
HabmoaaTeIbHEIN COBET TPEUIOKEHHAX M BRISCHACT 3aHHTEPECOBAHHOCTDL KAKI0TO
3 YJIEHOB B PACCMOTPEHHN M PEIICHHH BOMTPOCOB, YKA3aHHBIX B MPCITOKCHIAX,

- OCYINECTBASET  PETHCTPALI0  WICHOB  HAOMIOJATEIBHOTO  COBETA
MPUHIMAIONIHX YYacTHe B 3aCCIaHn;

- OJ PYKOBOJCTBOM TIpejicelaTesist HabIroIaTeIbHOTO COBETA BEICT MPOTOKO
3ace1aHMH, OCYHIECTBISCT KOHTPOJIb 3a MCMOJHEHHEM pereHHH HaOJIFO/IATEIBHOTO
COBeTA:

- BBITIOJIHSIET TOPYYEHHUS Mpe/iceaaTells HaOMI01aTeIbHOIO COBETA;

- OCYLIECTBISET KOHTPOIA 3a  OpraHu3allMOHHBIM  H  TEXHHYCCKHM
MPOBEACHHEM 3ace/laHuii Ha0II01aTeIBHOTO COBCTA,

- OpraHM3alLus BEACHHS 3aMHCcH XOJa 3accAaHuil HadII0AaTe/IbHOTO COBCTA, B
TOM YHCJIE, C COTIIACHS TIPHCYTCTRYIOIIHX UICHOR, Ha ayAHO-, BHICOHOCHTECITIH]

- [O/IFOTOBKA MPOEKTOB MPOTOKOIBHBIX PELTEHHIH;

- Begenune, oQopMIeHHE W MOAMHCAHHE  HPOTOKOJIOB  3aCCHaHHII
HAGITIONATEIBHOTO COBETA M BBITHCOK M3 IMPOTOKOJIOB 3ace/laHiii HadMHAaTeIbHOro
COBETA;

- PacChLIKA JJOKYMCHTOB, YTBEP/KICHHBIX HAOJIIO1ATEIbHBIM COBETOM;

- BBINMOJHSET WHBIE [IOJHOMOYMSA, CBA3aHHBIE C JICIONPOH3BOACTBOM M
opraHmzaiiMei 1eqaTe’lbHOCTH Ha0JI0IaTeIbHOTO COBETA.

6. XpaHEHHE JIOKYMEHTOB M packpbithe uHpopmauun o0 llpeanpuarnm, a
MMEHHO:

- oOecriedyeHne XpaHeHHs JOKYMEHTOB, IPEIyCMOTPEHHBIX 3aKOHOAATC/ILCTBOM
Pecniy6imxu Kazaxcran, B VeraBe 0 HHBIX BHYTPEHHUX JOKyMeHTaX llpeanpusris:

- [PENOCTABICHHE 3aKOHHLIM TIPEACTABHTENIAM YIIOJIHOMOYCHHOIO OpraHa
(MECTHOTO MCIOJIHUTEILHOTO OpraHa) joctyna K Jokymentam [lpexnpusatis B
YCTAHOBJIEHHOM TOPAIKE;

- OpraHmais  M3rOTOBJEHHS KONMil JTOKYMEHTOB 10  TPeOOBAHHIO
YIIOJIHOMOYEHHOr0  OpraHa (MeCTHOTO HCIOJIHHTEILHOrO opraxa) o HJIcHOB
Ha0J1101aTeJIBHOTO COBETA, :

- yuacTie B ydere apdrnpoBanubiX juil [penpusaris:

- OpraHM3alps IOJATOTOBKH M CBOEBPEMCHHOH M01a4il YIOJIHOMOYCHHBIM
opraHaMm (nyGauKanMM B YCTAHOBJICHHBIX CJIyuyasX) OTYCTOB, COOOMICHHIT O



CYLIECTBEHHBIX  (paKTaX, yBEJAOMIEHHII, HHOH uHOpMAUMM, [OLICKALICH
packpeiTHio [Ipennpustiuem:

- ydactHe B aKTyanuszaumu  HHpopmauun  oduuHaisHoro  web-caiita
[Ipeanpusitisa B MHTEpHETE.

7. opraHu3auMA B3aMMOJCHCTBHS MEKIY opraHamu Ilpeianpusrtis, B TOM
qucle: '

- CBOCBPCMCHHOE BBIABJICHHE Ha3pECBAIOLINX KOPMOPATHBHLIX KOH(PINKTOB,
HH(OPMHPOBAHHE O HHX COOTBETCTBYIOUINX OPraHOB  (JOTKHOCTHBIX  ITHII)
Hpeanpusitist, npuHsaTHe Mep 1Mo MX NPEJIOTBPALICHHIO M, TIPH HEOOXOIHMOCTH.
obecrieyenne paspereHus KOHMIMKTOB KOMIETEHTHBIM OPTraHoM (IOJKHOCTHBIM
munom) Hpennpustia;

- YJacTHC B TMOJIrOTOBKC M pcalM3alMH  PELICHHI 0O pPeopraHn3aliiy
[peanpustns:

- YBCIOMJICHHE KPCIAUTOPOB B Cllyuyae INMPUHATHS PEIICHUs O peopraHm3aiiim
[Ipexnmpusarus:

- y9acTue B MCKOBOH, MPETEH3HOHHOI padoTe 10 BOIpocaM NpHMEHEHHs HOPM
3aKononatenecTBa Pecnydinkn Kazaxcran B o6nactit KOprnopatHBHOTO YIIPaBICHHIS;

- HHBIX YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM KOPIOPATHBHBIX MPOIETYP.

4. IlpaBa u 00s13aHHOCTH CeKpeTapsa HADIIONATEILHOTI0 COBETA

16. Cekperaps HaOMI0AATEIBHOTO COBETA MPH OCYLIECTBICHHH CBOMX [pas M
HCTIOTHEHHH  O0sI3aHHOCTEl  J0/bKeH  JeificTBOBaTh B MHTepecax [Ipeanpustisi.
OCYHICCTBIIATE CBOM TMpaBa U HCTHIOTHATH 0043aHHOCTH J00OPOCOBECTHO 1 Pa3yMHO.

['7. CexkpeTaph HaOMOATEIBHOTO COBETA B IpEieiaxX CBOEH KOMIETEHIINH
BITpaBeE:

|) 3anpaimBate W modyyaTh Yy JOMKHOCTHBIX  anil  [Ipeanpusaris.
PYKOBOAHTENCH ero CTPYKTYPHBIX MNOJApa3jieacHuil HHPOPMAUMIO U JOKYMEHTEI,
HEOOXOJAUMBIE IS BLIMOJIHEHHS BO3JIOKECHHBIX HA HEro 3a1a4:

2) KOHTPOJMPOBATE MCIIOJHCHHE pELICHUH, [PUHATHIX VIIOJTHOMOYCHHBIM
OpraHoM (MECTHBIM HCITOJIHUTEIBHBIM OPIraHOM) M HAOJII01aTEIbHBIM COBETOM:

3) npejuiarath BOMPOCHI B MOBECTKY JIHA 3acelaHHUs HAGIIOMATEILHOTO COBETA
H UCIIOJIHUTEJIbHOTO oprana [lpeanpustus:

4) MOAroTaBAMBATL M HANPABIATE YIIOJHOMOYEHHOMY OpraHy (MECTHOMY
HCIIOJIHUTE/IEHOMY OpraHy) OTBETbl Ha €r0 KOPPECTIOHIEHUHIO (B PAMKAX BONPOCOB
KOPIIOPATHBHOI'O  YOPABJICHUA), TPEAOCTaB/IAThL  MATEepHadbl [0  BOMNPOCAM.
BLIHOCHMBIM ~ Ha ~ pacCMOTpPEHME  YIOJIHOMOYEHHOMY  OpraHy  (MeCTHOMY
HCTIOJTHUTCJIBHOMY OpraHy), AokymeHTbl [lpeanpusatus, noaiexaiiyne XpaHeHHIO.
3aTparuBarOMne HHTEPECHI YIIOJTHOMOYEHHOI'0 OpraHa (MeCTHOIO HCIOIHUTEILHOIO
OpraHa), a Takke MOArOTaBINBATH OTBETHI 10 WHBIM TTOCTYITHBILMM BOIPOCAM B
paMKax IOJIHOMOYHH, TPEIOCTABIEHHBIX CEKpeTapio HaGII0AATSILHOIO COBETA
JICHCTBYIOIINM 3aKOHOJATE/ILCTBOM M BHYTPEHHIMH JokymeHTamu [peanpusgris:

S)sampammnBath  MHGOPMALHIO Yy BanaHcoaepKATCIA [Ipeanpustus o006
OTICpaLMAX, 3apCTHCTPUPOBAHHBIX B peecTpe Oanancoaepxkarens [lpeanpustug. a
TaKKe HHYI0 HH(OPMAIHIO N3 peecTpa, Heooxoammyto TpeanpusTis:

6) MpefocTaBIATL  amaHcoAepKATENO  JTOKYMEHTAIHIO, CBA3AHHVIO ¢
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umyLiecTeoM Ilpeanpudarus 1 HeoOXOAMMYIO DAJTAHCOACPIRATEIIO I8 HAUIC/KALLETO
BeJeHUs peectpa llpeanpusaTus.

18. Cexperapb Hab1H0AaTEILHOIO COBETA 00s3aH:

) ctporo cobnwogarb B CBOCH  JACATEIBHOCTH HOPMBI M TPeOOBAHHA
sakoHojatelnbeTBa Pecnyonuku Kazaxcran, yerasa, Koiekca KOpHopaTtHBHOTO
yrpaieHus [peanpusatisa U ero BHyTPEHHHX JIOKYMEHTOB,

2) pYKOBOJICTBOBATHLCS B CBOEH JCATCIBLHOCTH JIEHCTBYIOIINAM
3aKOHOMATEILCTBOM,  PEHICHHSIMH  VIIOJHOMOYEHHOrO0  opraHa  (MECTHOTO
HCIOJIHUTEILHOTO Oprana) i HabioatensHoro copeta [peanpusatus:

3) UCTIOJMHATH NOPYYEHHS Mpeace1aTesis HadI101aTeIbHOTO COBETA;

4) mo TpeOoBaHHMIO HAOMIOAATEIBHOINO COBETAa OTUHTHIBATBCS O CBOCH
NEeATENbHOCTH Mepe HHM:

5) undopMupoOBaTL HAOMIOAATEIBLHBII COBET O BO3ZHHUKHOBECHHHM CHTYALHH,
CO3JIAIONINX YIPO3y HaApVYIICHUS HOPM JCHCTRYIOIIETO 3aKOHOJIATEILCTBA, TIPaB
YIIOTHOMOYEHHOTO OpraHa (MECTHOTO HCIOJHHUTENBHOTO OpraHa), a Takke
BO3HUKHOBEHHS KOPIOPATHBHOTO KOH(IHKTA.

5. YceaoBuA omiaThl Tpy/aa M
NpeMHPOBAHUSA ceKpeTaps HAdI0AaATeALHOI0 COBETA

19. 3apaboTHass mnmata cekpeTapsi HaOMI0JaTENBHOTO COBETa OMpEaAc/scTCs
CYMMOIT YCTAHOBJICHHOTO TPYAOBBIM JOIOBOPOM (JAOIMOJIHHTEIBHBIM COIJIALLICHHECM )
JOJKHOCTHOIO OKJajla U APYruxX BbIIIAT KOMIMEHCALHOHHOIO M CTHMYJIHPVYIOUIETO
XapakTepa B COOTBETCTBHH ¢ 3aKoHodatenbCcTBOM Pecnydnmmku Kaszaxcrtan
HacTosuM [Tonoxenunem.

20. Hauucnenue 3apaboTHOIT nIaThl IPOU3BOANTCSA B COOTBETCTBHM ¢ TabesieM
y4yeTa HCMOJb30BaHHS paboyero BpeMEHH. Yder (pakKTHYeCKH OTpadOTaHHOTO
CEKpeTapeM HaOII0aTe/IbHOIO COBETa BPEMEHH OCYHICCTBISECTCS OTBETCTBEHHBIM
CTPYKTYPHBIM nojapazaeiacHuem [peanpustus.

21. [lopsinok BbITIAaTHI 3apadOTHOH MJaThl CEKpPEeTapr0 HAOIHOAATEIBHOIO
COBETa OINpeaeasercs BHYTPEHHHM JoKymeHToMm llpeanpusitus, peryaupyrommm
CHCTEMY OIJIAThI TPY/da LWITATHBIX PAOOTHHKOB.

22. Pasmep HOJEKHOCTHOTO OKJIaZa W YCIIOBHS BO3HArpakIeHUs Cekperaps
HaOJrogartesbHOro  coera  Ilpeanpusgrtus, HE  YCTAHOBICHHBIE — HACTOSLLIMM
[Tonoxenuem, onpenendoTcs peleHueM Hadro1aTeIbHOro coeta Ipeanpustus.

23.Ilo pewennto HabmoaarenbHoro coserta llpeanpustisa cekperapro
Ha0I101aTE/IbHOTO COBETA MOJKET BBIMJIAYMBATBLCA MNPEMHS [0 pe3yJbTaraM ero
padOTBl 3@ OTYETHBIH KBapTaJl, B Ciydyae Ka4yeCTBEHHOTO M Pe3yJIbLTaTHBHOIO
BBIITOJIHCHHS UM CBOMX (DYHKUMOHAJILHBIX O043aHHOCTEH, B pasMepe. He
ITPEBBILIALLEM pa3Mep OJHOr0 JOJIKHOCTHOTO OKIala.

24. B decTtb  npasAHOBaHUS — HAUMOHAIBHBIX, | TOCYIApPCTBEHHBIX U
npogeccHOHAIBHLIX npa3aHuKoB B Pecnybnmke KaszaxcraH 3a cyeT KOHOMHH
cpeacts Qouma omuarel Tpyaa (ganee — OOT) nonmyckaercs npeMupoBaHiue
cekperapst HalJrogaTenbHOro copera llpeanpustus B pasMepe, COOTBETCTBYIOLLEM
pasMmepy TNpeMHUAIBHONH BbIIIATHI [0 TakuUM cliyuasMm paborHuky Ilpeanpustisg ¢
JOJIZKHOCTHBIM ~ OKJIAAOM, SKBHBAJCHTHBIM JIOJKHOCTHOMY OKIady cekperaps
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Ha0JI0AaTEILHOTO COBETA.

COOTBETCTBYIONIEE MPEMHPOBAHME OCYUISCTBISACTCAS HA OCHOBAHMH MPHKA3Q
PYKOBOAUTEISA UCTIOIHHUTENbHOro oprana llpeanpuarusa ando auua. HCHoaHA0UIEero
ero 00s13aHHOCTH.

25. llpemupoBanne cekperaps Ha0II0AATENbHOIO COBTEa, MPEe1yCMOTPEHHOE
nHactosmMm [Tonokennem, HE TPOU3BOAMTCS B TIEPHO HCTIBITATEILHOTO CPOKA H MPH
HAJIMYUH Y HETO HE CHATOrO JHUCHHTUIMHAPHOTO B3BICKAHHA.

26. Exxeroanslii ornJia4yvBacMbIH TPYIOBOMH OTITYCK CEKpeTapro
HAOIOAATENLHOTO COBETA TPEJAOCTABISIETCS B COOTBETCTBHH € TPHKA30M
pykoroauTens Hcemomautensnoro oprana llpeanpuatusa na ocHoBaHH 3asBICHIS Ha
HMs  TIpejiceiaTens HaOMIaTeIbHOTO COBETA, TPH  YCIOBHH  TOJTOKHTEIBHON
PE30TIOINHN TpeaceaarTesis HabI1aTe/bHOTO COBETA.

27. Cekperapro HabmomaTensHoro coBeta [IpeanpusaTnsg ocyuiecTBISIOTCS
JOTIIATHL, MPEIOCTABISIOTCA TapaHTHH W KOMIEHCAIIMOHHBIE BBIMJIATHI B pa3mepax.
MPEIYCMOTPEHHBIX TPYIOBBIM 3akoHoAaTenbcTBOM Pecnybankn Kazaxcran.

28. Cekperapro  HabmopareasHoro copeta llpeanpugarusa., mnpouieamemy
HCOBITATEBHBIN  CPOK OO  MpHHATOMY Ha padoTy ©0€3 TakoBOro, TpH
[PEIOCTABIICHUI €/KErOJHOTO OIMJIAYHBACMOTO TPYIOBOIO OTIYCKA BBITIAYHBACTCS
nocoOHe Ha O370pPOBJIECHHE B pa3zMepe JABYX /I0IKHOCTHBIX OKJIajda OJWH pa3 B
TEUCHHE KaJeHIapHOT O ro/1a.

29. Cexkperapio  nHabmomatenbHoro  cosera llpeanpuarus  okasbiBaeTcs
MaTepHaabHas MoMOlIb 3a cyeT 2KoHOMUN cpeacTB POT B pazmepe 30 (Tpuauarh)
MCCAUYHBIX PACUETHBIX MOKAa3aTeseH.

MartepuanbHas — TOMOUIb,  MPEAYCMOTPEHHAs  HACTOSIIHM  TTYHKTOM,
OKa3bIBACTCS HAa OCHOBAHMH KOTIHI MOJATBEP/KIAIOIIMX JTOKYMEHTOBR (CBHJICTEBCTRBO
O POKICHUH (YCHIHOBJICHHE/ YI0UYEPEHHUE), CBHACTEIIBCTBO O Opake, CBUIACTEIBCTBO O
CMEPTH) B CIEAVIOUIHX ClIyYasaX:

1) posxkaeHHs (YCBIHOBJIEHHS, yioUuepeHus ) peOeHKa;

2) OpakocoueTaHus cexkpeTaps HadIoAaATeILHOTO COBETAL

3) CMEpPTH cylnpyra (Cynpyru) cekperaps HaOJIK0aTe/IbHOTO COBETa WJIH €ro
OJIM3KHX POJICTBEHHUKOB (pojuTesieil, AeTel, YChIHOBHUTEIEH, YCBIHOBIICHHBIX.
[TOJJHOPOIHBIX M HENOJIHOPOIHBIX OpaTheB U CecTep).

30. He npenycmotpenubie HactosimuMm [lonoxkeHnem BBIIIATBI CEKpETAPHO
HaOJII01aTEeILHOIO  COBETA, BKJIIOYas HMHbIE BHIAbI BO3HArPaKIAEHHI, JIOMIAT.
Ha0aBOK, IMpeMUH U Apyrux (opm MaTepHalbHOrO TOOWPEHHUS B JCHEKHOH WIIH
HaTypaJIibHOH (popMe, 3arperarTcs.

6. Odecnieuenne ACHTC/IABHOCTH CCKRPpCTaApH HADJTI01ATEILHOI0 COBETA

31. B umemsx Hamwiexawero v 3(p(eKTUBHOIO BBINOJIHEHUS 005S3aHHOCTEI,
ceKkperapb HaOJIFOJIaTE/IbHOIO COBETA I0JIKEH OBIThb oO0ecreyeH HeoOXOIHMbIMM
OPraHH3ALMOHHO-TEXHHYECKHMHU YCIOBHAMH, B HACTHOCTH:

) Cexperapb HAOIOAATEIBLHOIO COBETA JOJIKEH HMETh OTAE/IbHBII KaGHHET.
HAXOAALIMHCSA HEMOCPEJICTBEHHO [0 MECTY HaXOkKACHHS oduca UCHTPAILHOIO
annapara llpeanpustisg:

2) pabouee MecTO cekperaps Ha0JM0AATEILHOTO COBeTa JOMAKHO ObITh
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00€CIEeYeHO MEPCOHATIBHBIM KOMIIBIOTEPOM., & caM CekpeTapb Ha0II0IaTe IbHOIO
COBCTA — NEpEHOCHBIM KoMITbIoTepoM (Notebook):

3) Cekperapb  HabmomaTellbHOrO  COBETA 10KEH  OBITHL  O0ecreyen
HCOOXOIMMOTI OPrTeXHHKOH, celdonm, HECTOpAaeMBIM METALIIHYCCKHM KapoM 1714
XPAHCHHA JIOKYMEHTOB, a TAK/KE CTIPABOYHOIT 1 [IEPHOAMYCCKOH JINTEPATYPOIT.

32. Paszmep KOMAaHIMPOBOYHBIX PACXOJ0B (CYTOYHBIE, PACXOMbl MO HaliMy
KHTIOTO TOMEILECHHS, PACXOIBI 1O MPOC3IY K MECTY KOMaHANPOBAHHS M 0OPaTHO)
AU CCKPCTaps  HaOMOAaTeNbHOTO COBETAa  ONpejensercss B COOTBETCTBHH C
BHYTPCHHUMMN JIoKyMeHTamu [TpeanpusTis.

7. OTBeTCTBEHHOCTD CeKperapst HA0/110/1aTEILHOTO COBETA

33. Cekperaph HAGMIOAATEABHOIO COBETA HECCT OTBETCTBCHHOCTL  Tepe;l
[pennpusitnem  3a  y6éwrTkn. IpHYHHEHHbIE  [IpeanpusTuio  ero BHHOBHBIMIL
JaeHceTBuaME  (GesnelicTBuem). B MOPAIKE,  YCTAHOBJIEHHOM  JIefiCTBYIOILIHM
3akoHomatenbeTBoM Pecnybimkn Kasaxeran.

34.3a wewcnonHeHwe wm HCHAJUICAQLICE  HCMONMHEHNE — ceKpeTapeM
HaOJII0/1aTEILHOTO COBETA BO3JIOKEHHBIX 1A HEro 00sA3aHHOCTEN, 4 Takke B ciayyae
BBISBIICHIS (GakToB  HapyeHHs TPYAOBOH  JAMCHHIUIHHBI, 10 peHIeHO
HA0JII01aTeILHOTO COBETA K CEKPETapIo HADIIONATENBHOTO COBETA TIPHMEHSAIOTCS
MEPBI B3BICKAHHS B COOTBETCTRUI C TPYIOBBIM 3aKOHOIATETCTROM.

35. CexpeTapb HabMIOMATENBHOTO COBETA HC BINpaBe pasrnaniaTe CBEJEHIIS.
COCTABIAIONINEG  COTNAcCHO  JeficTBYHOIIEMY 3AKOHOMATENbCTBY  Pecmydummkn
Kazaxcran u BuyTpemnnm NokymenTam  Ilpeanpusarus KOMMEPUCCKYIO Taifny. a
TAKIKE HHYI0 KOH(pHASHNNAIBHYIO HH(OPMAIITIO,

36. CekpeTtapb HaBMIOIATETBHOIO COBCTa HE BIIPaBe HCMOB30BaTh JOCTYTHYEO
EMY HH(DOPMAIHIO OrpaHHYEHHOTO Aoctyna o0 Hpeanpusatig B nuynbix nensy.

8. 3akimounTeibHBIE MOJTOKCHHS

37. Ucnonnenne o6s3annocTei CCKpETaps HAOJIIO1aTEILHOTO COBETA. B ciyuae
cfO  OTCYTCTBHS, OCYIIECTBISIET MO, KOTOPBII Ha3HAYaeTCs [0 peUIeHHIO
HadJII01aTeIbHOTO CORETA U3 YlCIa padoTHukoB IMpeanpusitig.

38. Ecnin  otnenbHbIe YHKTBL  Hactosuicro Ilomoxenns Berynaror B
IPOTHBOPEYHE € OEHCTBYKUINM 3aKOHOIATEIECTROM Pecnybnnkn Kasaxcran. »ti
HYHKTBI YTPAuHBAKOT CHIY M B YacTH PETYIHPYEMbIX STHMH MYHKTAMH BOTIPOCOR
CACAYCT  PYKOBOACTBOBATBHCA — HOPMAMH ACHCTBYIOUIETO  3aKOHOJATETHCTRA
Peciybankn Kasaxcran 10 momenta BHCCCHHSA COOTBETCTBYIONIHX H3MCHEHHI B
HacTodee [losnoxenne.
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