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1. O6mme nonoskenus

I.  Hacrosmee IlonoxeHue pa3paboTaHO B  COOTBETCTBHH  C JEHCTBYIOLIHAM
3aKOHOATE/IbCTBOM PecniyOnukn KazaxcraH, Konexkcom KOPITOPATUBHOTO
ynpaBjieHUs, YCTaBOM M HWHBIMM BHYTPeHHUMM JokymeHTamu KITI wna IIXB
«llonmuknunuka Ne3 r.Dxubactysa» (mamee — [lpennpusatue) u onpenenser nopsamoK
HasHAYCHHUA W JCATEJBLHOCTH CeKperaps HaOJIOAaTeNbHOro COBETa, €ro  CTaTyc,
MOJTHOMOYHUS U KOMITETECHLHIO.

2. Cexperapp HaONIONATENLHOTO COBETA  SIRNISeTCS paboturkom [Mpeanpustus,
HE JBJIAIOIMMCS 4YI€HOM HabIOJAaTeNbHOrO0 cOBeTa AuBo UCIOHUTEJIBHOIO OpraHa
[pennpusatus, u ucnonuser ceou 0043aHHOCTH Ha TIOCTOSHHOM OCHORE B PEeXKHUME TTOJTHOTO
pabouyero aus.

3. CexpeTtaps HaOI01aTeNbHOrO coBeTa obecrieyuBaeT  B3auMojelcTBHE
MEXAy opraHamu Ilpeanpusarus B cooTBeTCTBUM o 3aKoHOAaTeNbCTBOM Pecnybnuku
Kasaxcran, YcraBom [peanpusrus, nacrosumm [onoxkennem u APYTUMHU BHYTPEHHUMH
AoKymeHTamu llpeanpusTus, a Taxke permenusmu YIIOJTHOMOYEHHOTO opraHa (MecTHOIo
UCTIOTHMTEIbHOTO OpraHa) 1 HabroaartenbHoro cos2ta Ipeanpusitus.

4.  Bo  wusbexaHHe  BO3HMKHOBEHUS KOHQIUKTa  MHTEPECOB  CEKpeTaph
HaOIIOaTeNbHOTO  COBETa HMMEET MpaBO  COBMENIaTh CBOK  JIESTENBHOCTH  C
BBIIIOJIHEHHEM  JIpyrux  ¢yHkumid B IlpeanmpusTtiM  TOJNBKO C©  COrVIacHs
HabroaaTenpHoro coeta [peanpusTus.

5. CexpeTaph HaOMIOZATENBHOTO COBETA B CBOEHl JESATENBHOCTH TIONOTYETEH M
[IOYMHEH  HEINOCPE/CTBEHHO HaldmozarenbHoMy coBery [lpeanpustus B Jjiuie
pejcenarens HabNIOJAaTENbHOrO COBETA, a MO0 aJAMHUHHCTPATHBHBIM BOMpPOCAM —

HCMOJIHUTENBbHOMY oprany llpeanpusarus.
6. Cexperapp HabnIOJaTeNbHOrO CcOBeTa OOeCreYMBaeT BhIHECEHHE BOITPOCOB

Ha  pacCMOTpEHHE  yTNOJIHOMOYEHHOMY  OpraHy (MeCTHOMY  HCIIOJHHTEIbHOMY
OprasHy), a Take I[OJrOTOBKY H IIpOBEJEHHE 3acelaHHit HabII0JATENbHOIO COBETa

[ IpennpusTus, odecrieyuBaeT  GOPMHMpOBAHHE  MaTepuajioB [0  BONpPOCaM,
BEIHOCUMBIM Ha paccMOTpeHue YIIOJITHOMOYEHHOI'0 oprasa (MecTHOTO
MCIIOJIHUTEJIBHOIO OpraHa), ¥ MaTepuajioB K 3acefjaHrIo HabJIIogaTe/1bHOrO COBETA, BeJleT
KOHTPOJIB 34 o0ecricueHueM JOCTYTIA K HUM

/. Cexperaps  HabmomaTenbHOro  coBeTa  JUIS  OCVHICCTRICHHS  CROGI
JACATC/IBHOCTH ~ B3aUMOJIEMCTBYET €O  BceMmwu CTPYKTYPHBIMH  NOJpa3/ieleHUsIMU
[TpennpusTus U ero KOMKHOCTHBIMU JIALIAMH.

2. HazHayeHnue u O0CBOOOK/IEHHE OT JMOJKHOCTH
CeKpeTapsi HA0/I0AATEIBHOIO COBETA

8. Cexperapp HabGMOIATENLHOTO COBETA Ha3HaJaeTCs Ha OCHOBAHWH pELICHHS
HaOJI0/IaTeIhHOrO  coBeTa 06 H30paHuM cekpetaps HabJIFONATENBHOIO coBeTa, 110
[OPEACTABICHHIO HCIONHUTEIBHOIO opraHa Ilpeanpusatus n1u60 omHOrO U3 YieHOR
HabJIIOIaTeIBHOTO  COBeTa [lpeanpusatus. HabmomaTensuslit  coser MPUHKUMAaET
PCLICHKE 110  KaHJWAAType ceKpeTapsi HaOMI0AaTelbHOIO COBeTa O0JILIIMHCTBOM
F'0JIOCOB OT y4acTBYIOLIMX B COOTBETCTBYIOLLEM 3aCeNaHUHK,
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/. K kavamnaty wa  nomkmocth CCKpeTaps  HaOMIOAaTeNbHOTO  coBeTa
MPEABSBIAIOTCS CIIeJIy IOl He TpeboBaHus:

1) BhICIIIEE HOpUJIHYecKoe H/HITH IKOHOMHYIECKOE 00pasoBaHuc;
2) Hamu4ue onbitTa paboThl B 06iacTH KOPIIOPATUBHOI'O yIpaBJieHUs HE MeHee
2-Xx ner;

3) Ge3ynpeynas nejosas penyTauus;

4) OTCYTCTBHE a(purupoBanHoCcTH K [Ipeanpusrus, CBSI3aHHOI C
KOHTPOJIMPYIOIIUM JTULIOM JTHGO ¢ HMcnonuurensusiv opranom llIpeanpusrus:
J) OTCYTCTBHE HeroraleHHoi HJTH HECHATOMH B YCTaHOBJIEHHOM

SAKOHO/IaTeIbCTBOM IMOPS/KE CYAMMOCTH.
10. B oTHowmeHun KaXXIo0u u3 KaHIUJATyp B HabmoaaTenbHbI coBer JOTKHA
OBITH MpesicTaBiIeHa caeayromas nahopmarus:

[) pamunus, ums, otyectso KaHu1ara;

2) TOZ1 POKIAEHUS:

3) obpa3osanue, CHCOMAIBHOCTE MO IHILIOMY (ZumaomMam),  cBemeHHS o
MOBBLIICHWH KBaJTM(DHUKALINK 1 MPO(EeCCHOHANBLHOI MePEnoAroTOBKE;

4) cBesienus 06 onpite PaboTsl 3a nociesHme 5 ser:

J) cBemeHHs o TOM,  SABIACTCA M KaHAUaar IHLOM,  aUITHHPOBAHHBIM
[Ipennpusrus;

HabsroaTeNbHOrO coBeTa [Ipeanpustus.

LT, C  nuuom, Ha3Ha4YaeMbIM  cekperapem HaOJIIOAaTENBHOrO coBeTa
[peanpusitus, 3akmouaercs TPYOBOM JOTOBOP HA CPOK, OMpeaeNeHHbIi pelIeHHeM
HalJro1aTenbHOrO coBera [Tpeanpusrus.

12. Tpynosoii JIOCOBOP C CeKpeTapem Ha0JI01aTeILHOTO coBeTa
HOAMUCEIBACTCA OT umenu [lpeampusitus IpEiceaaTe/IcM HaOMOAATENBLHOIO COBETA MITH
MHBIM JIMLIOM, YIIOJHOMOYEHHBIM HaGMIIOATENbHEIM coBeroM llpennpustus. Tpynosoii
AOTOBOP N0JDKEH IPEyCMaTPUBATD OTBETCTBEHHOCTE CEKpEeTapst HabJII0IATENIBLHOIO COBETA
34 pPasylallleHUe HH(POPMALMK, COCTaBSOMWE} B COOTBETCTBHH C HOPMaMH J€HCTBYIOLIErO
3AKOHOZNATEC/ILCTBA M BHYTPEHHHMH Aokymentamu Ilpeanpustus CITYXKeOHyr0  uiu
KOMMEPHYECKYI0 TaliHy, a Takxe 06S3aHHOCTE MHPOPMHUPOBaTh HAGIIOAATETbHbIH COBET 0
BOSHUKHOBEHUM OOCTOSATENBLCTB, B CHILYy KOTOPBIX CeKpeTaph HabIOAAaTeIbHOrO0 COBeTa
CTAHOBHTCA ap(QUIMMPOBAHHBIM JTHIIOM [ Ipennpusrus.

13. Habmonarensupiii COBET [Ipennpusitus BIIpaBe B nmoboe
SPEMA  TIDUHATL  pelleHHe O JJOCPOYHOM "IPEKPAILCHIN  TIOJIHOMOYMH  cekpeTaps
Ha0JI0AaTeNnBHOrO CoBera.

Hocpounoe  npekpamenne TPYIOBOro  NOroeopa  oOCyILECTBISETCS B MopsiJIKe,
YCTAHOBJIIECHHOM  TpYJI0BBIM JAOrOBOPOM M 3aKOHO/IaTEJILCTBOM Pecnybnuku
Kazaxcran.

4. Pemenne o wpazHauenun HOBOTO  CeKpeTapss  HabMIOmaTeNbHOrO  coBera
MOXeT OBbIThb [IPUHSTO O/(HOBPEMEHHO C TMpPUHSTHEM pELIeHUS o JIOCPOYHOM
NPEKpalieHuu IMOJIHOMOY Ui JIEHCTBYIOIUErO  ceKperaps HaOJII0/1aTeILHOIO  CoBera.

3. ®ynxunmu cexperaps HAaDI0JATEILHOTO COBeTa

15. K ocHoBHEBIM byHKIUSIM CCKpeTapss HaOMIOAATEeNBHOIO COBETAa OTHOCHTCS:
1) obecuevyenne 3 dexTHBHOCTH ROPHOPATHBHOTO  yNpaB/eHHUSA, B TOM 4YHCle:
- ydacrue B paspaborke BHYTPEHHKX JOKYMEHTORB [Ipennpustus:



- B3aUMOJCUCTBHE CO  CTPYKTYPHBIMH noapasaeeHus MM W JIOJIKHOCTHBIMH
jmauamu  llpennpusitus ¢ uenbro obecrieueHHs MCHONHEHUS HOPM M TpeboBaHMIA
3aKoHonarenscTBa Pecniybnuku Kaszaxcran B o6Gnactu KOPIIOPATUBHOI'O YIIpaBJICHMS,

ycTaBa 5 BHYTPEHHHUX JTOKYMEHTOB [Ipeanpuarus,
- aHallu3 CJIOKUBILIECHCS MpaKTHKA KOPIOPaTHBHOTO yIIpaBJICHUS B
[Ipennpusituu, pa3zpaborka [pe/10KeHH 1o 55 YIIYYIIEHHIO;

2) opraHdzauus IOANOTOBKM M oDecreyeHHe  BbIHECeHHe  BONPOCOB  Ha
paccMOTpeHHE YITOJHOMOYEHHOMY OpraHy (MeCTHOMY HCIOJTHUTEILHOMY OpraHy) B
COOTBETCTBUM C TpeOOBaHUSMM JIEHCTBYIOUIErO 3aKOHO/1aTe/IbCTBA, YCTaBa W MHBIX

BHYTPEHHUX JOKYMEHTOB [Ipennpusitus, B TOM HUCIIC.
- y4er MPUHUMAEMBIX YIIOJTHOMOYEHHBIM OpraHom (MECTHBIM
MCTIOTTHUTETEHBIM OprafHom) peIeHni " HHDOPMHpPOBaHHUE YIIEHOB

HaOJIO/IaTeILHOTO  COBETA 0  pelleHusx YMOJIHOMOYEHHOIr0  opraHa (MecTHOro
MCIIOJIHUTENBHOI'O OpraHa);

- peanu3alms TpeOoBaHu YIIOJTHOMOYEHHOT 0 opraHa (MecTHOTO
UCIIOIHUTENBHOrO0  opraHa),  HaOMOJATCILHOTO  COBETA U MHBIX OpraHoB
[peanpusTHs O BbIHECEHWM BOMPOCOB Ha PacCMOTpPEHHE YMOJHOMOYEHHOMY OpraHy
(MECTHOMY MCHOJHUTENLHOMY OpraHy);

- YUCT MOCTYMNarLUX TpeOOBaHMIi;

- MH(QOpPMHMpOBaHHE  YJIEHOB  HabmoaaresbHOro  coBera o  TpeGOBaHHAX
YIOJIHOMOYEHHOr0 opraHa (MeCTHOIr0 MCIOJIHUTEIbHOIO OpraHa);

- yyacTdé B  TMOArOTOBKE  JIOKYMEHTOB M  HUHGOpMALUMUH,  MOJJIEKaIIHX
MPEIOCTABJICHHIO YITOJHOMOYEHHOMY OpraHy (MeCTHOTO MCHOMHUTEIBLHOIO OpraHa);
KOHTPOJTb CBOEBPEMEHHOCTH MOJANOTOBKH TaKuXx JIOKYMEHTOB;
- I[peloCTaBJI€HHUE 4YileHaM HadIKJaTeNbHOr0 COBeTa, JOJKHOCTHBIM  JIMIIAM

HPEHHI}HHTHH BO3MOXHOCTH 3HAaKOMHTBCA C PpPCIICHHAMH VYNOJHOMOYCHHOI'O OpraHa

(MECTHOIO MCIIOJIHUTEJIBHOI'O opraHa), [10JIr0TOBKA KOMUH pelIeHuH;
- KOHCyJbTaUMs [0  BompocaM, CBS3aHHBIM C  [OpPOUEAYPOM  BBIHECEHU
BOIIPOCOB Ha paccMOTpPEHUE YIIOJIJHOMOYEHHOMY Oprasy (MECTHOMY
UCTIOJTHUTEIIBHOMY OpraHy).

3) oOecrieuenue  pabGorbl  HabmoOgaTeNLHOrO  coBeTa, B TOM  YHCIIE:
- pa3bICHSIeT BHOBb HM30paHHbIM yjeHaMm HaOII01aTeILHOTO COBeTa

nercteyouue B IlpeanpusTuu npaBuna aesTeIbHOCTH HAOMIOAATEIEHOIO COBETA M MHBIX
oprasoB IlpennpusaTusi, opraHu3alHOHHYIO CTpYKTypy Illpeanpusthias #W  MHYIO
uadopmalulo, HUMEKUEed 3HA4YeHUE JUIA  HAUICKAWEro  WCIOMHCHKS 4 JICHAMHK
Ha0JII01aTEBHOTO COBETA UX 00S3aHHOCTEI:

- OKa3zaHHE COZCUCTBUSA peaceaaTenno HaOII01aTeILHOTO coBetTa B
MJIaHUPOBaHUM padOThl HAOIIOAATEILHOIO COBETA;

- cOOp npennoXeHHM OT 4lIeHOB HABIIONATENBHOIO COBETA 11O (hOpMHUPOBAHUIO
[UIaHa paboThl HaONIIOAATENBHOTO COBETA M MPEeJACTABICHUE MPOeKTa IulaHa paboTHI
Ha0JIF0/1aTeJILHOTO COBETA MPEJICeAaTElIO;

- HCHOCPEACTBEHHOE  y4yacTHe B TMOATOTOBKE [POEKTA [OBECTKM OYEPEHOIo
3acellaHusi  HadJIIOAATeNbHOTO  COBETA B COOTBETCTBHH  C NpeaJIOKEHUSIMH,
MOCTYNUBIUMMH OT YJICHOB HAOTIOAATEIBHOTO COBETA:

- HM3BCLICHHE 4WICHOB HAOJIOAATENbHOrO COBETA M MPUIJIAIIEHHBIX JMI O
BPEMEHU M MECTE [IPOBEICHUS 3aCEaHMUSL;

- HOAIOTOBKA M pacChliKa  MaTepuajoB II0  BONMPOCAM  TOBECTKH  JIHA,
HeoOXomumbIX st [lpennpustus w MpOBEACHHS 3acelaHus  HaONIOMATEbLHOIO



COBeTa;
- TOArOTOBKA 3alpoCcOB W OTBETOB Ha I[IMCbMAa OT MWMEHM HaOJH01aTeILHOTO

COBeTa;
. obecrieyeHue peI0CTaBICHUS YjIeHaM HabIIOAaTEIBHOTO coBeTa

anpamuBaeMoi uHdoOpMaUrHr 0 ACATCIBHOGTH ﬂp‘éﬂﬂﬂl’lﬂmﬂ;
- pacchuika wieHaM HaOJIoJaTelbHOro COBeTa OroJIJIeTeHel JUIS  OJIOCOBAHUS
AN NPUHATHA — PELIEHHWH  HaOMIOJaTeNbHBIM  COBETOM  MPUHMMAEMbIX  IyTeM
3204YHOT0 rOJIOCOBAHHA; cbop OroIeTeHEH, 3aIOJIHEHHBIX YJIeHaMH
HabmnronarensHoro COBeTA;
- 0OpH  TIpOBEJAECHMM  3a04YHOr0  3acelaHus  HaOJlojlaTesibHOro  coBera  —
IOArOTOBKA OlOJIeTeHel [/ 3a04YHOTO TIOJIOCOBAaHHUS, obecrneueHue pacChblIKH
OromnieTeHel M cOOp mMONyueHHBIX OloIeTeHeld, a TakKe [TONBEICHHE HTOrOB
[OJIOCOBaHHA [0 BOMPOCAM IIOBECTKH JIHA 3acefaHus HabIroaTebHOr0 COBETa.
- MOABOJAUT UTOrU rOJIOCOBaHMS, NPUHUMAEMBIX MyTeMm 3204YHOI0
FOJIOCOBAaHUS, O(OPMIICHHE  pelIeHWS  3a049HOTO  3aceAanus  HabIIoxaTeIbHOTOo
COBETA;

- B ciydae  HeoOXOAMMOCTM  JOBOAMT 0  COTPYAHMKOB  [lpeampusitus
HHQOPMALIMIO O TPHHATBIX pEIIEHUSX Ha 3acelaHusX HabIIOIaTeIbHOrO COBETA;

- OCYLUECTBJISIET KOHTPOJIb 3a HCITOJIHEHHUEM aZipeCHBIX peLIeHUH
Ha0I10/1aTeILHOTO COBETA;
- [OJy4YyeHue B CTPYKTYPHBIX nojpasaeseHUusx [TpennpusaTus 7
MPENOCTaBACHUM YieHaM HabII0JaTeIbHOTO COBETA HEOOXOJMMBIX JOKYMEHTOB W
WH()OpMAaLIHH 0 JNESATCIBHOCTH [Ipeanpusrus;
- obecnieyenre  cOOMIONEHUS  MOpsAAKA NPUHATHS  PELUeHWH 110 KPYIIHbIM
cesIKaM H CelIKaM, B KOTOPbIX uMeeTcs 3aMHTEPECOBAHHOCTb.

4) obecrieyeHUE XpaHEHHE:

- IPOTOKOJIOB 3ace/laHKii HabIAaTE/IbHOIO COBETA;

- pelleHMH  HAOMIONAaTeNbHOro  COBETa,  MPUHMMAEMbIX  MYTeM  3a0YHOIrO
r0JIOCOBaHMUS;

- OrojuleTeHel AN TOJIOCOBAHMS, HATPABJICHHBIX B  HAOMIONATEIBHBIH  COBET
4JI€HaMH HaOJIFO/IaTeIbHOTO COBETa JUIS TPWHSATUS pELIeHWMH, NMPUHUMAEMBIX [yTeM
3a04HOTI0 roJIOCOBaHM,

- BeIeT  JEJONpPOM3BOIACTBO M apxXMB  JOKYMEHTOB H MaTepUaJioB
Ha0JIk0/1aTeILHOT O coBeTa, [Ipe10CTaBJIsIeT JIOKYMEHTbI W BBIITMCKH
3aUHTEPECOBAHHBIM JIMLIAM,

- BeNeT Y4YeT MW XpaHEeHUe BXOJALIEH JOKYMEHTALMI0 M KOMMH HCXoasieit
JOKYMEHTALHWK HADIIOIAaTETLHOTO COBETA;

- Y4eT M  JIOB€/IeHMe [0 CBENEHHUS YYacTBYIOUIMX B  3aCeJaHWM  4JICHOB
HaOMOAATeNbHOrO CoBeTa MH(GOPMALMM O MOCTYIMBLIIMX OT OTCYTCTBYIOLIMX HICHOB
HAOJIIONATEILHOTO COBETA THCBMEHHO M3JIOKEHHBIX MHEHHH [0 paccMaTpHUBacMBIM
BOIIPOCAaM MOBECTKH JIHS.

5) B XOJIe MPOBE/IeHUs 3ace/laHHs OCYIIECTBISET:

- Y4eT, MOCTYMNawIIUX B HaOJIOJaTe/NbHbII COBET NpeIOKEeHHI O MPOBEACHUH
€ro  3acellaHMi M  BOMPOCOB, TIOCTYMAIOIMX Ul PACCMOTPEHHMS W peLICHHS
Ha0JII0/1aTEIbHBIM COBETOM; |

- pacopenenseT INOCTYNHMBIIME BOIIPOCHI [0  HANpaBieHHUSM OE€ATEIbHOCTH, B
KOTOPBIX TaKHe€ BOMNPOCHI BO3HWKIH M TpedyIOT CBOero pemeHus, coobuiaer
peaceaaTesio HaOMIOIATEILHOTO cCoBeTa 0 MOCTYTHUBIIIHX BOIpPOCax;



Y

- ONOBCIIAET  BCEX 4YJICHOB  HAOMIOZATENBHOTO  COBETA O IOCTYNMBLIMX B
HaOJII01aTeIbHbIH COBET MPE/UTOKEHUSIX U BbISCHSET 3aMHTEPECOBAHHOCTh KaXX/|0ro M3
4JICHOB B paCCMOTPEHHH U PElIEHUH BONPOCOB, YKA3AHHbIX B MPEII0KEHHIX

- OCYIIIECTBJISET perucTpaLmio 4JI€HOB HaOJII04aTe/IbHOTO COB¢Td
[IPUHUMAIOIIHX YyUacTHe B 3aCCAaHHU:

- 1OA PYKOBOJACTBOM mipeAcejare/ii HaOMIOMATEILHOIO COBeTa Bener MTPOTOKOJI
3aCeJaHuH, OCYIIECTBIISIET KOHTPOJIb 33 HUCTIONHEHHEM pelueHHH HabI01aTeTbHOIO COBETA,

- BEITIOJTHACT Mopy4YeHus npejacenarTeis HaOJIo1aTeNbHOro COBETA;
. OCYLIECTBIISIET KOHTPOJIS 3a OpraHU3alMOHHBIM 5 TEXHUYECKHM
[IPOBEIEHUEM 3acelaHui Ha0JIrO1aTeNIbHOrO COBeTa;

- OpraHusalind  BCICHUS 3alMCH XOAa 3acelaHMd HaGMIOJATeNbHOrO COBETa, B
TOM HHCIE, C cornacusi MPUCYTCTBYIOMIMX 4JIEHOB, Ha ayaHo-, BHICOHOCHTEIH;
- [IO/ArOTOBKA MPOEKTOB MPOTOKOIBHBIX PEIICHUI;

- BE/ICHHE, opopMiieHHEe u OJIUCaHHe MPOTOKOJIOB 3acelaHu it
HaOJIOIaTeIBHOTO COBETA U BBIMMCOK U3 [IPOTOKOJIOB 3acefanuii HabJI0aaTeLHOro
COBETa;

- pacchulKa  JI0OKYMEHTOB, YTBEPIKJIEHHbIX Ha0JIr01aTe IbHBIM COBETOM;
-  BBIIOJHACT  MHbI€  MOJHOMOYMS,  CBSI3aHHbIE C  JIENIONPOU3BOACTBOM M
opraHu3aluen NeATENIbHOCTH HabJII01aTeILHOTO COBeTa.
6. XpaHeHHe JIOKYMEHTOB M  pPacKpbITHe nHpopmaunn 06 [lpeanpusrtuu, a
UMEHHO:

- obecrieyeHHe XpaHeHHMs JOKYMEHTOB, NpeayCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Pecniyonmuku Kaszaxcran, B YcraBe W HHBIX BHYTPECHHUX JOKyMeHTax llpeanpustus;
- IPCAOCTABIICHHE  3aKOHHBIM  MNPEJICTABUTESAM  YIOJHOMOYEHHOrO  OpraHa
(MECTHOrO  MCIMOHUTENBLHOrO —OpraHa) aoctyna K Jaokymentam Ilpeampusitus B
YCTaHOBIIEHHOM MOPSJIKE;

- OpraHu3aiiusi MU3rOTOBJICHUS KOITHH JOKYMEHTOB o TpeboBaHHIO
YIOJIHOMOYEHHOr0 ~ opraHa  (MeCTHOr0  HCHOJHMTENBHOrO OpraHa) ©  YJICHOB
HabJr01aTeNbHOro coBeTa;

- yyacThe B yuere a(pGUIMpPOBaHHBIX JTHLL [Ipennpustus;
- Opranusallusi  I[IOArOTOBKM M CBOEBPEMEHHOH  MOAa4¥  YNOJHOMOYEHHBIM
opraHam (myOJIMKalMd B YCTAQHOBJIEHHBIX CIy4yasx) OTYETOB, COOOLICHUH O
CYIECTBCHHBIX  (paKTax,  yBEJOMICHHH, WHOW  WMHbOPMALWH,  MoUIeKalIei]
packpbiTHiO [Ipeanpusitnem;

- ydacTHeé B aKTyanusauMd — MHpOpMa.uu  oduuManbHOro  web-caiita
[Ipennpustus B uaTepHETE.

/. opraHM3auMs  B3aMMOJCHCTBHS MEXKLY OpraHaMmy llpennpusitus, B ToMm
YHCIIE:

-  CBOCBPDEMCHHOC  BBIABICHHE  HA3peBAIOLIMX  KOPMNOPATUBHBLIX  KOH(JIUKTOB,
MHPOPMHUPOBAHME O HHX  COOTBETCTBYIOLIHX OpPraHoB  (JOJKHOCTHBIX  JIWIL)
[lpeanpusitis, npuHATHE MEp MO WX MPEAOTBPALICHUIO M, pH  HEOoOXOIHMMOCTH,
oOecrieueHHe paspeleHuss KOH(MIMKTOB KOMIETeHTHBIM OpraHomM  (JIOJIKHOCTHBIM
nuuoMm) [peanpusarus;

- ydacTue B TOATOTOBKE M  pealu3alli  pelIeHHH O  peopraHu3aLuy
[Ipennpustus;

- YBCIOMJICHHE KpEOUTOPOB B Cllyyae [PHUHATHA pelieHHs O peopraHu3aLuy
IIpennpustus;

- YdacTHe B HCKOBOHW, MNPETEH3HOHHOH paboTe MO BOMpocam MIPUMEHEHHUS HOPM



3aKOHOzaTeNbeTBa PecnyOnmuku KaszaxctaH B 007acTH KOPTIOPATHBHOIO YIIPaBJICHUS;
- MHBIX  YCTAHOBJICHHBIX  3aKOHONATE/NbCTBOM  KOPIIOPATHBHBIX  [POLEIYD.

4. IIpaBa 1 00513aHHOCTH CeKpeTapsi HaDII0AaTEIbHOI0 COBETA

16. Cexperapb HabnonarenbHOro coBeTa MPH  OCYIIECTBIEHMHM CBOWX TMpaB M
HCTIONHEHUH  O0s3aHHOCTEH  JOMKeH JeicTBOBaTh B MHTepecax lIpeanpusTus,
OCYIIECTBJIATL CBOHU MpaBa W MCIOJHATE OOA3aHHOCTH HOOPOCOBECTHO H pa3yMHO.
7. Cekperappr HabitoaTeNbHOrO COBETa B Mpejelax CBOeH  KOMIIETeHIHH
BIIpaBe:

)  sanpammBath W momyyaTh Yy  JO/KHOCTHBIX  aunl  IlpeanmpusTus,
PYKOBOIMTEJICH €ro CTPYKTYPHBIX TMOApa3JieNeHuit HHOOPMALKIO W JOKYMEHTHI,
HEO0XO0AUMBbIE 1S BBITIOJIHEH M BO3JIOJKEHHBIX Ha Hero 3a/1a4;
2)  KOHTPOJNMpOBAaTb  MCIIONHEHHWE  pEIUEHUM,  MPUHATBIX  YIOJHOMOYEHHBIM
OpPraHOM (MECTHBIM HCIOJHUTENBHBIM OpPraHoM) M HaOMIOJATeIbHBIM  COBETOM:
3) nmpeanarate BOMPOCHI B [OBECTKY JHS 3aceJaHHs HAOJIOJATEIbHOIO COBETa
U MCITOJTHUTETBHOIO oprasa [Ipennpusitus;
4) NOAroTaBIMBaTH M HANpaBiATh  yNOJNHOMOYEHHOMY  OpraHy  (MeCTHOMY
UCTIOJHUTEJIPHOMY OpraHy) OTBETHI Ha €ro KOPPECMOHACHIMIO (B paMKax BOIPOCOB
KOPIIOPDATUBHOIO  YNpaBJIEHHMs);  MPeAOCTaB/IATh  Marepuaisl [0  BOMpOCaM,
BBIHOCUMBIM Ha paccMOTpeHue YIIOJTHOMOYEHHOMY OpraHy (MecTHOMY
HCIIOJIHUTEIbHOMY OpraHy), mAokymeHThl [Ipeanpusitus, mnoanexainue XpaHeHHIO,
3aTparuBarOlie HHTEPCCHl YINMOTHOMOYEHHOIO OpraHa (MECTHOrO MCHOJHHATEIBHOTO
opraHa), a TaK)Ke [0JroTaBjIMBaTh OTBEThl MO HWHBIM MOCTYIMBIIMM BOMPOCAM B
paMKax [OJHOMOYMM, IIPEJOCTaBJIEHHbIX CeKpeTapid HaOJI0JaTelbHOr0 COBETa
JICHCTBYIOIIAM 3aKOHONATENLCTBOM M BHYTPEHHUMH JOKyMeHTaMu [lpeanpusitus;
5)  3ampammparh  MHpOpMaumio y  OanaHcojepxkarens  Ilpeanpustus 00
OlepauMsax, 3aperuCTpUpPOBaHHBIX B peecTpe OanaHconepxkatens Ilpennpusitus, a
TaKXKe  MHYW  MHQOpMaLMI0O U3  peectpa, Heobxomumyro  Ilpeanpusitus;
6) NpeI0CTaBIATh OajlaHcoAepKaTesio JOKYMEHTALHIO, CBI3aHHYIO C
umyiectBoM Ilpeanpustus u HeoOxonumyro OanaHcoiepykaTenio Ul HaUIekKallero
BeneHus peectpa lpeanpusitus.

18. Cekperaps Hab/0/1aTEILHOTO COBETA 00A3aH:

) crporo coOmoparb B CBOEH  JIEATENLHOCTH  HOPMBI M TpeGoBaHMs
3aKoHojaresbcTBa  Pecrniybnuku  Kasaxcran, ycraBa, Kojekca KoprnopaTHBHOIO
ynpasieHus [Ipeanpustus u ero BHyTpeHHUX JOKYMEHTOB;

2) PYKOBOJCTBOBATHLCS B CBOEH JEeATeJIbHOCTH JICHCTBYIOLIUM
3aKOHO/1aTe/IbCTBOM, pEeLIEHUSIMH YIIOJTHOMOYEHHOT0 opraHa (MeCTHOTO
MCITOJIHMTEIBHOIO OpraHa) u HabmaroaatenbHoro cosera [Ipennpustus;

3) UCTIONIHATE TMOPYUYEHHS NpeaceaaTesns HabIo1aTeIbHOTO COBETA;

4) mno TpeboBaHMIO  HaOJIOJATENLHONO  COBETA  OTYMTHLIBATECS O  CBOEid
JEATeNIbHOCTH Tepe] HUM;

5) HHQOpMHpPOBaThH  HaOIIOJaTeNbHBIH COBET O  BO3HMKHOBEHHMHM  CHTYyaLHid,
CO3JAOIUMX  YIpo3y HapyIlIeHHs HOPM JIEHCTBYIOIIEro 3aKOHOAATENbCTBA, MpaB
YIOJIHOMOYEHHOTO0  OopraHa (MECTHOIO  MCIIOJIHUTEJILHOMO  opraHa), a  TakKke
BO3HUKHOBEHUSI KOPIOPATUBHOI0 KOH(MIMKTA.

S. YcaoBus onaaTel Tpyaa H
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MPCMHPOBAHHS CeKpeTaps HA0II0AATEILHOI0 COBETA

19, 33]3 a00TH as InJjiara CEKpeTaps HaOJII01aTeILHOTO coreTa ornpexnensiercs
CYMMOIi YCTAHOBJIEHHOIO TPYJOBBIM JOrOBOPOM (JONOJHUTENbHBIM COIJIALLIEHHEM )
JOJDKHOCTHOTO OKJIaga W ApYrux BbIIIAT KOMIICHCALHOHHOIO H GTHMYHHpYIﬂMGFﬂ
XapaKT€pa B COOTBETCTBMH C 3aKOHOAaTeNbcTBOM PecnyGnuku Kazaxcran u HacTosmmMm
[Tonoxenuem.

20. Hauucnenuwe 3apaGoTHON mIaTel MPOM3BOAUTCA B COOTBETCTBHH ¢ TabeneMm
ydera HCNoJb30BaHHA paboyero BpemMeHH. VY4yeT dakTHuecku 0TpaboTaHHOIO
CEKPETapEM  HAONFOJIaTe/IbHOTO COBETA BPEMEHM OCYIIECTBIACTCH OTBETCTBEHHBIM
CTPYKTYPHBIM noJpasjenenuem [Ipennpustus.

21. Tlopsmok  BBIIATBI  3apaGOTHON  MIATHI CeKpeTapio  HaOIOJaTEILHOTO
COBETA  ONpEACINSETCSs BHYTPEeHHHWM J0KymeHTOM [lpennpustus, PETYJIIUPYIOLIHM
CHUCTEMY OIIAThI TPYAa IUTATHBIX PaOOTHUKOB.

22. PasMep HODKHOCTHOTO OKfana YCITOBHA ~ BO3HArpaykKACHUSA  CeKpeTaps
HaOmIooaTeNnbHOro  coBeta  Ilpenanpusitus,  He YCTAaHOBJIEHHbIE  HACTOALIUAM
[Tonoxkennem, omnpenensiorcs perieHreM HabIIOMATENBHOIO COBETA [1peanpusarus.
23. Tlo pemenuro  HabmIOOATENLHONO  COBeTa llpennpustus  cexperapio
HaOJIONATENIBHOTO  COBETA MOXET BBIITAYHBATHCS IpeMUS TI0 pe3yJbTaTaM €ro
pabOThl 32 OTYeTHBIH KBaprajg, B Cjy4ae Ka4yecTBEHHOrO M pe3yJbTaTUBHOIO
BBIIIOJIHCHHS MM CBOMX  (DYHKLMOHAJBHBIX  0OS3aHHOCTEH, B pazMepe, He

[IPEBBILIAIOLIEM pazmep OJIHOI'O JOJIKHOCTHOI'O oKJ1aza.
24, B 4eCTh Mpa3aAHOBAHMNS HallHOHAJTBHBIX, roCya1apCTBEHHBIX u
MPO(ECCHOHANIbHBIX TMPa3ZHUKOB B Pecniybiiuke Kaszaxcran 3a cuyer 3KOHOMHHU
cpeacts  QoHaa ommarel Tpyaa (manee — @OOT) JIOIMyCKaeTcss IMPEeMUPOBAHHE

CeKpeTaps HaO/rogaTeNbHOro cosera Ilpeanpustus B pasmepe, COOTBETCTBYIOIIEM
PasMEpy MNpeMHallbHOM BBIIUIATHI 10 TaKMM Cly4asM pabOTHHUKY [Ipeanpusitus c
AOCUKHOCTHBIM ~ OKJIaZOM,  OKBHMBAIECHTHBIM  [O/DKHOCTHOMY  OKJafy ceKkperaps
Ha0JII01aTeIbHOr0 COBETA.

CooTBeTcTByIOIICE  MpEeMHpPOBaHHE OCYIIECTBJIACTCS  HAa  OCHOBAaHWH  IIpUKa3a
PYKOBOJIMTE/IA UCTIOJNIHUTENIBHOIO opraHa [lpeanpusartus nubo Jinia, UCTIONHSIONIENO ero
00s13aHHOCTH.

25. IlpemupoBaHHe cekpeTaps  HaGIIOAATEIBHOIO COBeTa, IPeAyCMOTpPEHHOE
HacToswuM [losnokennem, He MPOU3BOAMTCS B MEPHOJ HCIHBITATENLHOTO CpoKa W IpH
HaJIMY KU y Hero He CHATOTO JIUCHUIITUMHAPHOT O B3bICKAHHS.
26. E>xeroanmlii OIlJIa4MBaeMbIi TPYA0BO¥ OTITYCK CEKpeTapio
HaOJIONATEILHOTO  COBETA  TPEJOCTABIAETCS B COOTBETCTBHH ¢ MPUKa30M
pyKoBoauTesisi icniosinurenbHoro oprana [penpusaTust Ha OCHOBAHUY 3asSBJICHHS HA MMS
npencenatens  HaOMIOAATENbHOrO  COBETa, MNPU  YCIOBUM  IOJNOKHUTEILHOM
PE30JI0IUH npeacenaress HaOJOAaTeTHHOTO coBeTa.
27.  Cekperapio  Ha0JIOAATeNbHOrO  COBETa [Ipeanpusatus  ocyuiectsisiorcs
JIOTUIATRI, MPEOCTABIIAIOTCS [apaHTHH W KOMIIEHCAUMOHHbIE BBIIUIATBI B pa3Mmepax,
[IPEAYyCMOTPEHHBIX  TPYJOBbIM  3aKoHOAaTeabcTBOM  Pecnybnuku  Kaszaxcraw.
28.  Cexperapio HaOmoxarenbHoro  cosera  Ilpennpusitus, IIPOLISAIIEMY
MCIIBITATENIbHBIM ~ CpOK MO0 npuHSTOMY Ha paboTy 6e3  TakoBOro. npu
[IPCAOCTABICHUN €XKErOJAHOI0 OIUIAYMBAEMOr0 TPYJOBOTO OTIYCKAa BbILIAYUBACTCS
nocoOre Ha 0370pPOBJIEHHE B pasMepe ABYX AOMKHOCTHBIX OKITana OJWH pa3 B TCUCHHE
KaJICHAApHOT'O roja.
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A CekpeTapio Ha0JI101aTEIBHOTO copera  llpeanpusaTHs OKa3bIBAETCS
maTepualibHas [[OMOIIlb 3@ CYeT JKOHOMHH cpencts @OT B pasMepe 30 (Tpuauarh)
MecsuHBIX pacdeTHbIX noxkasareljlien.

MatepuanbHas MOMOILLb, npeLycMOTPEHHAA HACTOALLAM MYHKTOM,
oKa3bpIBaeTCd Ha OCHOBAHWH KOMUiT TOATBEPKAAIOMNX JOKYMCHTOB (CBHCTENBCTBO O
POXKJIEHUH (}-’CblHGBHEHHEf}’iLGHEpEHHE), CBIIETENILCTBO O Opake, CBUIETENBCTBO O CMEPTH)
B CJIeAYIOLLMX C1y4asnaX:

1) porkaeHuUs (yChIHOBICHHMA, yJIouepeHns) peoeHKa;

2) GpakocoueTaHus CeKpeTaps HaOJIr01aTEILHOTO COBETA;

3) cMmepTH Cynpyra (cynmpyru) cexperaps naGironaTenbHOr0  coBera MM - €T0
GIU3KUMX  POJACTBEHHHKOB (ponuTeneH, neteif, YCbIHOBHTEIEH, yCBIHOBIIEHHbIX,
[MOJTHOPOHBIX ¥ HEMOJIHOPOIHBIX GpaThEB 1 CECTep).

30. He rmpenycMOTpeHHble — HACTOSALIMM [Mosno)eHWeM  BbIMJIATBL  CEKPETapio
HaBIonaTeNbHOrO0  COBeTa,  BKIHOHAl MHblE  BHUJIBI Bo3HArpakJeHuH, Jaonjiar,
Han0aBoOK, NMpeMHH W IPYrHX bopM MaTepuanbHOTO [OOIPEHUA B NEHEKHON WIIHA
HATYpaJbHOM (POpME, 3arpeniarTes.

6. OGecneucHue JesiITe/IbHOCTH ceKpeTaps Haba0aaTeILHOTO COBETA
31. B uensx Haanexaiuero M > (hEKTHBHOIO  BbITOJIHEHIS 0043aHHOCTEN,
cekperapb HaOMOAATEIBHOTO copera JoJKeH ObITh obecrnedeH He00X0AMMbIMH
[JpI‘ElHPl?:ElLI.HDHHD—TEXHHHECKHMH YCIIOBUAMM, B YyaCTHOCTH!
1) Cexperapb HABMIONATENFHOrO  COBETa JOJDKEH  MMETH OTHENbHBIM KaOWHET,
HAXOJSIIIUIACS ~ HEMOoCpe/ICTBEHHO 1O MecTy HaXOXKIACHUS obuca 1LEHTPAILHOTO
annapara [TpeanpusaThs;
2) pabouee  MCCTO cexperapsi ~ HAOMOAATEILHOTO copera  JOJDKHO  OBITH
obecrieueHo IEPCOHAIBHBIM KOMITBIOTEpOM, @ CaM CeKpeTaphb Ha0AI01aTe/IbHOTO
COBETA — MEePEHOCHBIM KOMITBIOTEPOM (Notebook);
3) CexpeTapb HA0J1101aTEJIbHOTO coBeTa IOJIKEH ObITh obecrieueH
HeoGXOIMMOl  OPTTEXHUKOH, ceiiom, HECropacMbIM VeTaTMIeCKUM  KapoM  JUs
XpaHeHust JIOKyMEHTOB, 4 TaK)Ke CnpaBoO4HON H [epuoIeCKoH nATEPaTypPOH.
32. Pa3zmep KOMaHAMPOBOUHBIX pacxofloB  (CYTOUHBIC, pacxoipl 1O HalMy
SKAJIOTO TIOMeEIeHus, PacXonbl MO npoe3ny K MECTY KoMaHIupoBaHus M 00paTHO)
Ui cexperaps HabroaTrelbHOro - COBETA cripenelisieTcss B COOTBETCTBAM  C
BHYTPEHHHMMH JIOKYMEHTaMH [TpeanpusiTUs.

7. OTBETCTBEHHOCTh CeKpeTapi Ha6/1101aTE/IbHOIO COBETA

33. Cekperapb  HaOMOAATEIBHOTO copera  HeceT  OTBETCTBEHHOCTb  IEPEA
[IpeanpusTueM 34 yOBITKH, NPUYMHCHHBIC [IpennpusiTUiO  €ro BUHOBHBIMU
NeUCTBUAMHA (GesneiicTBUEM), B mopsiKe, — yCTaHOBJICHHOM JICUCTBYIOIIUM
JaKOHOIATENLCTBOM PeciyOIHKy KaszaxcTaH.

34. 3a  HEWUCIOJHCHHE Wi HeHajjlexallee HCroJlHEHHE  CEKpeTapeM
HAGIIOIATEIPHOTO COBETa BO3JIOKCHHBIX Ha Hero O0O0f3aHHOCTEH, a TaKXe B clydae
spigBneHus  (akroB  HapywIeHM: TpyAOBOM  AMCLMILIMHBL o  PpEIEeHHIO
HaGIonaTeNbHOro CoBeTa K CEKPETapio HaBIONATEILHOTO COBETa MPUMEHAIOTCA
Mepbl ~ B3biCKaHus B cooTBeTcTBMM € TPYAOBBIM 3aKOHO1aTeNIbCTBOM.
35. Cekperapp HaOMOAATEIBRHOTO coBeTa HE BIpaBe pasriamatb CBEJICHUA,
COCTaBJIAIOIIHE COTJIACHO JleficTBYOILEMY 3aKOHO/1aTEIbCTBY PecryOyinKu



Kasaxcran ¥ BHYTPEHHMM JIOKyMeHTaM [IpeAnpusTHs KOMMEpUecKylo Taiiny, a
TaKXKe HHYHO KOH(PUICHLHATBHYH HHPOPMALHIO.

36. CEKpE‘T&pB HAOI0IATEeJILHOIO COBETa HEe BIIPpAaBE€ HCII0JIb30BaTh [AOCTYITHYIO
eMy WHGOPMALKIO OrpaHHYeHHOoro jqoctyna oo [lpeanpusaTus B TMYHBIX LEJAX.

8. 3akaounTeIbHBIE MOJI0KEe HUS

37. HWcnonnenue oOs3aHHOCTEH cekpeTapss HaGNIOAATEILHOTO COBETA, B cirydae
€0 OTCYTCTBMS, OCYINECTBIAET JIMLO, KOTOPOE HA3Ha4yaeTcss [0  PELICHHIO
HaOJII0gaTeIbHOIO COBeTA 13 4yHCia pabOTHUKOB [Ipennpusitus.
38. Ecim  oraenbHBle  myHKTHI  Hacrosmiero  lonojkeHus BCTYNAIOT B
IPOTHBOpEYHE C JICHCTBYIOWIMM 3aKoHojaaresbcTBOM Pecnybnuku Kaszaxcran, stw
HYHKTBl YTPa4MBAIOT CHIYy M B YacTH pPEryjJMpyeMbIX 3THUMU IYHKTaMHU BOIPOCOB
cnenyer PYKOBOACTBOBATHCS HOpMaMH JEeNUCTBYIOLLIEro 3aKOHO/1aTeJIbCTBA
Pecrryosmku  Kasaxcran 10 MOMEHTa BHECEHMS COOTBETCTBYIOIIMX W3MCHCHHH B
HacToslIee [ lonnoxkenue.
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