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1. O0uue noJ10KeHust

1. Hacrosmee IlosoxxeHwe pa3paGoTaHO B COOTBETCTBHH C JEACTBYIOIIUM
3aKoHozaTebcTBOM Pecnybnuku Kasaxcran, KomexcoM KOpmopaTWBHOrO yIpaBieHHS,
YcraBoM U MHBIMM BHYTPEHHHMH JOKYMEHTaMH | OCYIapCTBEHHOTO IMpPEeANpHATHS Ha
paBe XO3sUCTBeHHOTO Belenus «IlaBmomapckoro o6mactHoro lIeHTpa MCHXHUYECKOTO
300poBbs» (Haee — [IpeanpusaTne) u onpemesseT NOPANOK Ha3HAUSHUS U HeSTETBHOCTH
CeKpeTraps HabMoJaTeNbHOTO COBETA, Er0 CTATYC, TOJTHOMOYHS U KOMITETEHITHIO.

2.'CexpeTaph HabIIOAATENHHOTO COBETA ABNISAETCS PAOGOTHHKOM Ipennpustus, He
ABIAIOIIUMCSA  WICHOM HaOJIOJaTeNbHOro CcoBeTa /MO0 WCIIOJHUTENBHOTO OpraHa
IIpenpusTHs, ¥ WCIOMHSAET CBOM OOS3aHHOCTH Ha IMOCTOSHHONW OCHOBE B PEXHMe
IIOJIHOTO paboyvero aHs.

3. Cexperapb HaGMIONATEIPHOTO COBETa OOECIEUMBACT B3AMMOJIEHCTBHE MEXKIY
opraami [IpennpusiTust B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Pecry6mukn Kazaxcran,
YcraBom IlpennpusTus, HactosmmM IlogoxeHWeM W JAPYTMMH — BHYTPEHHHMH
AoxyMmeHTaMu IIpefnpusaTus, a TakKe pelIeHHSIMU YIOIHOMOYEHHOIO OpraHa (MECTHOTrO
UCIIOTHUTENBHOT0 OpraHa) ¥ HabIroJaTenbHOro coBeTa IIpeApusTHs.

4.Bo  wusbexaHwe  BOHMKHOBEHHS ~ KOH(IHMKTA  HMHTEPECOB  CEKPETaph
HaOJII0aTeNbHOTO COBETa UMEET IIPAaBO COBMEIIATH CBOI) IESTENHOCTE C BBITOTHEHHEM
apyrux QyHKkuui B IlpeAnpusiTHM TONBKO C COIJIacHi HaGNIOJATENLHOIO COBETA
IIpennpusitusi.

5. Cexperapp HaONIODAaTENBHOrO COBETA B CBOEH AESTENBHOCTH MONOTYETEH U
IIONYMHEH HENOCPEACTBEHHO HAOMIONATeIbHOMY coBeTy IlpeampuaTuss B JIHIE
npefcefatess HaOMOAATENBHOIO COBeTa, a IO aJAMHHHCTPATHBHBIM BOMPOCAM —
UCIIOJHUTENBHOMY oprany [lpenmpusarus. -

6. Cexperaph HabIIOfaTeNBHOTO COBeTa O0ECIEYMBAET BHIHECEHHE BOMIPOCOB HA
pacCMOTPEHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY WCIIONHHUTENBFHOMY Oprasy), a
TaKiKe MOATOTOBKY U IIPOBEJEHHE 3acellaHUil HaOJI0JaTeNbHOTO coBeTa llpempusrius,
obecneqnBaeT HOPMUPOBAHHEE MAaTEPHATIOB [10 BOIPOCAM, BEIHOCHMBIM HA PACCMOTpPEHHE
YTIOJTHOMOYCHHOTO OpraHa '(MeCTHOIO HCIIONHHUTENHHOIO OpraHa); U MaTepHanoB K
3aCelaHUI0 HAOIIOIATENBHOTO COBETa, BelleT KOHTPOIIb 3a 00ecredeHneM NOCTyIa K HUM.

7. CexpeTaph HabI0JaTeIBHOTO COBeTa [T OCYLIECTBICHUS CBOCH IeATeNbHOCTH
B3aUMOZIEHCTBYET CO BCEMH CTPYKTYPHBIMH TNOApasieleHusMU [IpefnpHaTus U ero
JIOIKHOCTHBIMU JIULIAMH.

2. HazHayeHHe U 0CBOOOXKICHHE OT JOKHOCTH
ceKpeTaps Hab0/1101aTeJILHOI0 COBETA

8. CexpeTapp HaOIIOJATENBHOIO COBETA HA3HAYASTCS HA OCHOBAHUU peuIeHus
HaOJMIONAaTeIBHOTO coBeTa 00 wu30paHumM cekpeTaps HaOIIOIaTeIBHOrO COBETa, II0
NPENCTABICHUIO WCIIOJHUTENRHOTO opraHa llpemmpusitus nu6Go0 OAHOIO W3 YJIEHOB
HaOmonaTesbHoro coBeta Ilpennpustus. HabnonaTensHeli coBer IPUHUMAET pelleHHe
N0 KaHOUJAType CceKkperapss HaONIoJaTelIFHOr0 COBETA OOJBIIMHCTBOM TIOJIOCOB OT
VHACTBYIOIUX B COOTBETCTBYIOIIEM 3aceIaHuH.

9.K kasmumpmaty Ha  JOJDKHOCTH CeKkpeTapsi  HaOJII0JaTeIbHOIO  COBETa
MPEXBABIIAIOTCS CIEAyIOIIHe TpeOOBaHuU:
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1) BBICITICE FOPUANIECCKOE /MM SKOHOMUYECKOE 00pa30BaHuE;
2) HaJIM9I¥e OTIBITa padOTHI B 0OJACTH KOPIOPATUBHOIO YIIPABIEHUS HE MEHee 2-X

3) 6e3ymnpeuHas AenoBas peryTaius;

4) oTcyTCTBUE addunupoBaHHOCTH K [Ipeanpusitus, CBSI3aHHOU c
KOHTPOJIUPYIOITNM JHUIIOM 160 ¢ McrionautenbHbM opranoM [Ipenmnpusatus;

5) OTCYTCTBHE HeTIOTAIlleHHOM UITM HECHSTOU B yCTaHOBIEHHOM 3aKOHOAATEIECTBOM
MOPSIAKE CYyIUMOCTH.

10. B oTHOIIIEHUHU Ka)XXIOH M3 KAaHAUAATYDP B HaOIIOJATEIbHBIM COBET JOJKHA OBITH
npezcTaBieHa cienyrolias nHpopManus:

1) bamunust, ©Msi, OTYECTBO KaHIUIATA;

2) TOI POXACHUS;

3) obpazoBanue, CreUalIbHOCTD 110 AUILIOMY (IUIIIIOMAaM), CBEICHHUS O IIOBBILIECHUNY
KBaJTM(DHUKAKU U IpodheCcCUOHATIbHOM MepeloAroTOBKE;

4) cBeneHust 00 ombITe pabOTHI 3a MOCTAEAHHUE S JIET;

S5)cBemeHHs O TOM, SBISETCS JW KaHOWZAT JuloM, abduiupoBaHHBIM
[Tpennpusrus;

6) IHCBMEHHOE 3asBJICHHE KaHIMWIaTa O Ha3HA4YeHUM Ha JOJDKHOCTH CEKpeTaps
HaOmoaaTensHOTO coBeta [Ipeanpustus.

11. C numom, Ha3HaYaeMbIM CeKpeTapeM HalmroaaTebHOro cometa [Ipeanpusrus,
3aKII09aeTcsl TPYJA0BOM JOTOBOP Ha CPOK, ONpelesleHHBIM pellleHreM HaOroAaTeIbHOro
coseta I Ipeanpusitus.

12. TpynoBoit 1oroBOp C cekpeTapeM HalII0aTeIbHOIO COBETa MOAIIUCHIBAETCS OT
umenu [lpennpusTus npeacenaTeleM : HAONIOAATENBHOIO COBETA WJIM HHBIM JIUIOM,
YIIOJTHOMOYEHHBIM HabJIIo1aTeNbHBIM coBeToM [Ipeanpusrus.

TpynoBoit IOTOBOp JIOJDKEH npe,u'yCManHBaTL OTBETCTBEHHOCTh CEKpeTaps
HaOJIIOaTeIFHOTO COBETA 3a pasriiallleHne NHGOOPMaluK, COCTABISIONIEN B COOTBETCTBAN
C HOpPMaMM [JIeHCTBYIOIIETO 3aKOHONATENbCTBA W BHYTPEHHHMH JIOKyMEHTaMH
[pemnpustus choykeOHYI0O HWIM KOMMEpUYecKylo TaliHy, a Takxe O00g3aHHOCTb
AHGOPMHUPOBATH HAONIOATENbHBIA COBET O BO3HUKHOBEHHUU OOCTOSTENBCTB, B CUILY
KOTOPBIX CeKpeTaph HaOJII0IaTeNIbHOTO COBeTa CTAaHOBUTCA a((UIMPOBAHHBIM JIUIIOM
Ilpeanpustus. l

13. Habmonarensubpiii coBeT Ilpeampusatus BopaBe B Jio00oe BpeMsi NPHUHSTH
pemIeHre O IOCPOYHOM MPEKpPAILleHUH TOJTHOMOUKM ceKpeTaps HaOIIoAaTeIbHOTO COBETA.

HocpouHoe mpekpailieHre TpyJAOBOrO JOrOBOpa OCYIIECTBIAETCS B IIOpAIKE,
YCTaHOBJIEHHOM TPYJIOBBIM JIOTOBOPOM U 3aKOoHOAaTenscTBOM Pecrybnuku Kazaxcras.

14. Pemenne o Ha3HAaYeHUW HOBOTO ceKpeTapsi HaOJMIOJAaTeIbHOIO COBETA MOXKET
ONTHb MNPUHATO OJHOBPEMEHHO C MPHUHITHEM pELIeHWs O OOCPOYHOM IpeKpalleHUuH
MOTHOMOYHH JeHCTBYIOIIETO ceKpeTaps HabJro1aTeIbHOIO COBETA.

3. @®yHKIHH cekpeTaps Ha0JI0AaTeILHOIO COBETA
15. K ocHOBHBIM DyHKLIMSM ceKkpeTaps HabMoJaTeIbHOIO COBETa OTHOCUTCS

1) obecneuenne 3pHEeKTUBHOCTH KOPIIOPATUBHOIO YIIPABIECHUS, B TOM YHUCJIE:
- Y9acTHe B pa3paboTKe BHYTPEHHUX JOKYMEeHTOB lIpenmpustus;
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- B3aUMOJIECTBHE CO CTPYKTYPHBIMU TOAPA3IEIeHUSIMH U JOKHOCTHBIMH JIMIIAMHA
[Ipennpusarys ¢ nenpo o6ecnedeHns UCTIOMHEHHS HOPM U TpeOOBAHMUM 3aKOHOAATENHCTBA
Pecriybimku Kasaxcran B 001acTH KOPIIOPATUBHOTO YIPABJIEHWS, YCTAaBAa M BHYTPEHHHX
noKyMeHToB [ Ipennpustus;

- aHAJM3 CJIOXKUBIIENCs NPAKTUKK KOPIIOPATHBHOTO yIIpaBleHUs B lIpeqnpuaTuy,
paspaboTKa NpelIoKEeHUH M0 ee YIIydIIeHHIO;

2) opranuszauys TOArOTOBKM W  oOecliedeHWe BBIHECEHWE BONPOCOB  Ha
PacCMOTpEHHE YIIONHOMOYEHHOMY OpraHy (MECTHOMY HCIIONHUTENBHOMY OpraHy) B
COOTBETCTBUM C TPEeOOBaHMAMHU JEHCTBYIOIIETO 3aKOHONATENLCTBA, yCTaBa M WHBIX
BHYTPEHHUX JOKYMeHTOB [ Ipe ipusiTis, B TOM 9uce:

- y4eT HPHUHHUMAEMBIX YIONTHOMOYEHHBIM OPraHOM (MECTHBIM HCIIOJHUTETBHBIM
OpPraHoM) pelneHuil U MHGOPMUPOBAHNE WIEHOB HAGIIIONATENFHOTO COBETA O PEIUCHHUSX
YIIOJTHOMOYEHHOI'0 Oprana (MeCTHOTO HCIONHUTEIFHOTO OpraHa);

- peanu3zanus TpeOOBaHUH YIIOTHOMOYEHHOTO OpraHa (MECTHOIO UCIIOMHUTEIBHOTO
opraHa), HaONIOJaTeNBHOTO COBETa W HWHBIX OPraHoB IIpeANpHATHS O BBEIHECEHUH
BOIIPOCOB Ha PacCMOTPEHME YIIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIOIHUTEIEHOMY
opraHy);

- YUYET NOCTYTIAONINX TpeGOBaHMIA;

- MH(QOpPMHpDOBaHME YIEHOB HaONIOJATEBHOTO COBETA O TPeGOBAHMSIX
YIOJTHOMOYEHHOI0 Oprana (MeCTHOTO UCIIONIHUTEILHOTO OpraHa);

- y4acTHe B TMOJArOTOBKE JOKYMEHTOB U UHGMDOpMAIMH, IOIEKAIINX
IPEIOCTABNEHUIO YTIOJIHOMOYCHHOMY OpraHy (MECTHOIO WCIIOJHHUTEBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH [IOJITOTOBKH TAKUX JOKYMEHTOB;

- TNpeJoCTaBlIeHHe 4YjIeHaM HaOIONaTeNbHOTO COBETA, JO/DKHOCTHBIM JTHIIAM
IIpeampusTist BO3MOXHOCTH 3HAKOMUTBCS ¢ DELICHHSMH YIIONHOMOYEHHOrO Oprada
(MECTHOTO MCIIOTHUTENBHOIO OpraHa), MOATOTOBKA KOIUA pelleHHil;

- KOHCYJIbTallMs IO BOMPOCAM, CBA3AHHBIM C MIPOLIEAYPOU BhIHECEHHS BOIIPOCOB Ha
paccMOTpeHHe YIIOTHOMOYEHHOMY OpraHy (MeCTHOMY HCIIOIHUTENHFHOMY OPTaHy).

3) obecneyeHune pabOTHI HAGIIOAATENFHOIO COBETA, B TOM YHCIE!

- PasbsACHSET BHOBb M30PaHHBEIM 4I€HaM HaOJIOJaTeIbHOrO COBETA JIEHCTBYIONINE B
HpeAnpustun npasuia JesATeNpHOCTH HabJIOJATENBHOTO COBETA M HHBIX OPraHOB
IIpeAnpusATrs, OpPraHU3ALMOHHYIO CTPYKTYpY IIpeinpusTus W HHYIO HHGOPMALHIO,
UMEIOIel 3HaYeHHWEe [T HaJJIeXkallero MCIIOMHEHNS YIEHAMH HaONIonaTebHOIO COBETa
X 0053aHHOCTEN;

- OKa3aHHe CONCHUCTBHS MpelceaTeNo HabI0aTeNbHOTO COBETa B MIIAHUPOBAHUH
paboThl HAOJIOIATEIEHOTO COBETA;

- |c6op mpennoXeHMH OT WIEHOB HAGNIOAATENHHOIO COBETA MO (HOPMHPOBAHHIO
nyiaHa paboThl HalJO/IaTeNbHOTO COBETa M IIPEACTABIEHHE ITIPOeKTa INaHa paGoTsI
HabJII0AaTeIbHOTO COBETA MIPEACEATENIO;

- HEMOCPEJCTBCHHOE y4YacTHE B IOATOTOBKE IPOEKTa MOBECTKH OYEPETHOrO
3ace[aHus HaOJIIOJaTENIEHOTO COBETA B COOTBETCTBHM C MPEITOKEHUIMHE, TOCTYIHBIIHMH
OT YIEHOB HaO/IIOAaTeNbHOIO COBETA;

- M3BEIIICHHE WICHOB Ha0II0NaTeIbHOTO COBETa M PUTTIAILEHHBIX JIMI O BpEMEHH H
MECTe NPOBEJEHUS 3ace JaHus;

- IOATOTOBKA W PaCChUIKa MAaTEPUAJIOB IO BOTIPOCAM ITOBECTKU IHS, HEOOXOIUMBIX
x5 [Ipennpusatyis U NpoBeNeHUs 3aceIaHus HaOI0aTebHOTO COBETA;




- IOATOTOBKA 3aNPOCOB 1 OTBETOB Ha MIUChMa OT UMEHH HaOIF0JaTeIEHOTO COBETA,

- obecrieyeHne MpeoCTaBiIeHNs WieHaM HabII0qaTelbHOrO COBETA 3alpanrmBaeMon
HH(OpMaluK 0 AesTeNbHOCTH [Ipe AnpusITHS;

- paccelIKa 4ieHaM HaOFoJaTeNbHOTO coBeTa OroJuUleTeHel IS TONOCOBAHUS UL
OpHMHATHS pCIIeHUH HaOIIoJaTeNnbHbBIM COBETOM IPHMHHMAEMBIX IIyTEM 3a0YHOI'O
ro;I0COBaHus; cOOp OroIIeTeHeH, 3aoIHeHHbIX WieHaMu HabmoaTe IbHOro COBETa;

- [P MPOBEAEHMM 3a0YHOr0 3acelaHus] HaOIIOJAaTeIbHOrO COBETa — IIOATOTOBKA
OloJleTeHell [Jisl 3204HOTO TOJIOCOBAHUS, ObecreyeHue pacceuiku OronyereHeit u cGop
NOTyYeHHBIX OO/UIETeHeW, a TakkKe MOABEICHHE HTOrOB TOJOCOBAHHS IIO BOINpPOCaM
MOBECTKH JHS 3aceJaHus HaOMI0AaTeIbHOIO COBETA.

- TIOABOAUT HTOTH IOJIOCOBAHUS, NMPUHUMAEMBIX IIyTeM 320YHOTO TOJOCOBAHWS,
odopMIIeHHEe peLIeHNs 3a09HO0T0 3aceIaHns Hab o 1aTeIbHOTO COBETA;

- B ClIy4ae HeoOXOMUMOCTH NOBOIHUT IO COTPYAHUKOB Ilpeanmpusris UHMOpMAaLIHIO
O TIPUHSATBIX PENICHUSX Ha 3acelaHusAX HaOIto1aTeIbHOIO COBETa,

- OCYLICCTBJISCT KOHTPOJIb 33 UCIIOJHEHUEM afAPECHBIX PEIIEHUN HaOII01aTEIEHOrO
COBETa;

- HoNydeHne B CTPYKTYPHBIX NoApasieienusx [Ipennpustus u mpemocTaBieHuH
4JeHaM HaOJIIOJaTeNIbHOMO COBETa HEOOXOMUMBIX JOKYMEHTOB U UHGMOOpMALMU O
AesiTeNnbHOCTH | Ipeampusarus;

- obecrievenne COOMOACHUS MOPSIKA TIPHHSTHS PEIIEHUN 110 KPYITHBIM CHEIKAM H
CHEJIKaM, B KOTOPBIX UMEETCS 3aHHTEPECOBAHHOCTb.

4) obecnieueHue XpaneHue:

- IPOTOKOJIOB 3aCeNaHui HaOII0IaTeILHOIO COBETA,

- peWeHHH HaOMOJATEeSBHOTO COBETa, IPUHUMAEMbIX IIyTeM 3a04YHOr0
rOJIOCOBAaHUS;

- OromnereHeit [y TroJ0COBAHUS, 'i—IaHpaBHeHHBIX B HabomaTenpHBIl CcoOBET
YICHaMH HaOJIOJaTeNbHOTO COBEeTa [ MPUHATHSA peLICHH, IIPUHAMAEMBIX IIYTEM
3209HOI0 TOJIOCOBAHU,

- BECT IEJIOIPOU3BOACTBO U apXMB JOKYMEHTOB U MaTE€PHUaIOB HabJIIO1aTeIEHOrO0
COBETA, IIPEIOCTAB/IACT JOKYMEHTHI U BBINUCKH 3aHHTEPECOBAHHBIM JIMIIAM,

- BEACT y4YeT M XpaHeHHe BXOMAUIeH MNOKyMEHTAUWIO H KOMHH MCXO/SIei
JOKYMEHTAIIHH HabJIF01aTeTbHOIO COBETA; '

- Y4eT W JOBCACHHE IO CBEICHHUs YYACTBYIOIIMX B 34CENaHMH YJICHOB
HadMoAaTeNEHOTO CcoBeTa MHMOPMAIHMU O NOCTYNWBIIMX OT OTCYTCTBYIOLIHUX YJIEHOB
HaOIOAATeNbHOTO COBEeTa NUCHMEHHO H3JIOKEHHBIX MHEHHH 110 paccMaTpruBaeMbIM
BOINPOCaM ITOBECTKH JHS.

5) B XOJle MPOBEZICHUs 3aCENaHMs OCYILECTBIISET:

- YH€T, OCTyNaroINX B HAOIONATeNbHBIN COBET MPEIOKEHHI O [IPOBEJICHUH €r0
3aceJaHUH U BONPOCOB, IOCTYMAIOMIUX ISl pACCMOTPEHUS U peLIeHUsT HaOMIOIaTENbHBIM
COBETOM;

- Ppachpenenser TOCTYNMBUIME BOMPOCH! II0 HANpPAaBICHUAM JeSTeNbHOCTH, B
KOTOpBIX TaKWe€ BOTPOCHI BO3HUKIM M TpeOylOT CBOEro pemleHHs, coobmaer
IpeicelaTe:Ti0 Hab/ro1aTeIbHOIO COBETA O MOCTYIHBIIIAX BOIIpOCax;

T OmoBeI[aeT BCeX WIEHOB HaOJIFO/IaTENIBHOTO  COBETa O IOCTYMHBLIHX B
Ha00JaTeIbHBIN COBET NMPENNIOKEHUSIX M BBIICHSIET 3aMHTEPECOBAHHOCTE KAXKAOTO M3
TICHOB B pACCMOTPEHHMH U PEIUEHUH BOIIPOCOB, YKa3aHHBIX B TIPEI0KEHUSAX;

£




-

- OCYIIECTBISIET PETMCTPALMIO WICHOB HabIOJATeIEHOTO COBETA MPHUHUMAKOLINX
VYacTHE B 3aCeNaHMNH;

- TION PYKOBOICTBOM MpefceaaTens HabMIOAATeNbHOIO COBETa BeleT MPOTOKON
3aCeNaHVH, OCYINECTBISET KOHTPONb 3a4 HCIONHEHHEM peLICHWH Ha6IIoNaTe IBHOTO
COBeTa;

- BBITIOJIHACT IIOPYUCHHUS TIPEJICeaaTeNs HaOIOAaTEILHOTO COBETA;

- OCYIICCTBIISICT KOHTPOJIS 33 OPraHU3alMOHHBIM W TEXHUYECKHM MOpOBEIeHHEM
3aceJaHui HaOJIIOIaTeIFHOIO COBETA,

- OpraHu3alys BEACHMA 3allMCH XOJ/1a 3aCe/laHui HabJIONATeIbHOTO COBETA, B TOM
HHCIIE, C COIVIacKsl IPUCYTCTBYIOINMX 4I€HOB, Ha Ay AHO-, BUNEOHOCUTEII;

- HOATOTOBKA IIPOEKTOB MPOTOKOJIBHBIX PEILIECHUIA;

- BeJICHHE, 0QOPMIIEHHE U HOMIMCAHNE TPOTOKOIOB 3aCeIaHMi HAGMIONATEIBHOIO
COBETA U BBIMUCOK U3 IIPOTOKOJIOB 3aceAaHnil HaOIFoHaTeIbHOTO COBETA,

- Pacchliika IOKYMEHTOB, yTBEPIKIEHHBIX HaOTIOAATEIbHEIM COBETOM;

- BLINIOTHSACT HWHBIE IIOJHOMOYHMS, CBA3aHHBIE C JIEIONPOU3BOACTBOM W
OpraHHu3alueH JeATENbHOCTH HAOII0NATENBHOTO COBETA.

6. XpaHeHHe TOKYMEHTOB U PaCKpbITHE HHDOPMALUH 06 Ilpennpustun, a iMeHHO:

- ofecreyeHne XpaHeHHs JOKYMEHTOB, IIPETYCMOTPEHHBIX 3aKOHOIATEILCTBOM
PecryGimku Kazaxcran, B Yerase u mHBIX BHYTpeHHEX nokymeHTax [IpennpusiTus;

- TIPENIOCTaBNCHME  3aKOHHBIM  TPEACTABUTENSM  YIOJIHOMOYEHHOIO —OpraHa
(MECTHOTO ~ MCIOJHUTENBHOTO OpraHa) AocTynma K JokyMentaM [lpeampusrtus B
YCTaHOBJIIEHHOM TIOPS/JIKE;

- OpraHM3alus — M3TOTOBJCHUS  KONHH  JOKYMEHTOB 10  TpeGOBaHHIO
YIOJHOMOYEHHOIO ~ OpraHa  (MEeCTHOTO  HCIIOJHHUTENBHOTO — OpraHa) U 4jIeHOB
HA0JIIOIaTEIBHOIO COBETA; .

- ydacTuhe B ydere apGumupoBaHHbIX Jul [Ipennpustust

- OpraHM3alus MOArOTOBKA H CBOCBPEMCHHOM IOAAYH YIOIHOMOYEHHBIM OpraHaMm
(mydmvkanuy B yCTaHOBIIEHHBIX CITy4asX) OTYETOB, COOOIMIeHMI 0 CYILIECTBEHHBIX (haKTax,
VBEAOMIIEHHH, HHOI HHOpMaIHY, IoNexalteil packpsituio IIpeanpustrem;

- yHacTue B aKTyalu3aluuy HHdopMaLmy opuiuanbHoro web-caiira Ipeanpustus B
HHTEPHETe.

7. OpraH{3anys B3aNMOICHCTBHS MEXIY OpraHaMu IIpennpusrtus, B ToM 4ncie:

- CBOCBPCMCHHOE BBISBIICHHE HA3PCBAIOIMX KOPIIOPATHUBHBIX KOH(MIIHKTOB,
HH(QOPMHPOBAHHE O HUX COOTBETCTBYIONINX OPTAHOB (no/mxHOCTHBIX nm) [Ipeampusarus,
IpUHATAHE Mep MO WX MNPeNOTBPAICHUIO U, INPHU HeOoOXOIMMOCTH, obecredeHue
Pa3spelleHus  KOHQIMKTOB ~ KOMIETCHTHBIM  OPTaHOM  (IOJDKHOCTHBIM JIULIOM )
Ipeanpustus;

- YMacTHe B IIOATOTOBKE U pealu3alliy pellleHuH o peopraHusauuu I Ipeanpustas;

- YBCNOMJICHUE KDPCOUTOPOB B ClydYae MPHHATUS DEIIeHHS O peopraHH3alHu
Ilpeanpustus;

- YHdacTHe B HCKOBOH, NIPETEH3MOHHOH paGoTe MO BOMpOCAM NpHMEHEHHS HOPM
3aKOHOZATENbCTBA PeciryOmnkn KasaxcTan B 061acTit KOPHOPATHBHOTO yIIpaBJIeHHS;

- HHBIX yCTAHOBJICHHbBIX 3aKOHONATENBCTBOM KOPIIOPATHBHBIX MPOLEAYP.
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4. TlpaBa 1 06GSI3aHHOCTH CeKpeTapsi Ha0MI0XATEIHLHOTO COBETA

16. Cekperapb HaOMIONATENFHOrO COBETa IIPH OCYIIECTBIEHHMHM CBOMX IpaB H
HCIOOJHEHUM O00S3aHHOCTEH JIOIDKeH JeiicTBoBaTh B uHTepecax Ilpenmpusitis,
OCYIIECTBIIATH CBOM MIPaBa ¥ UCIIONHATH 00513aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. CexpeTapb HaGM0IaTeIFHOTO COBETA B IIPEJIENaX CBOEHM KOMIIETCHIINY BIIpaBe:

1) 3anpamMBaTh W MOMYYaTh ¥ AODKHOCTHBIX null IIpennpusrus, pyKOBOAUTeIEH
ero CTPYKTYpPHBIX IOApasfesieHnii MHGOPMAIMIO U JOKYMEHTBI, HEOOXOAMMbIE JULT
BBIIIOJTHEHUS BO3JI0KEHHBIX Ha HEro 3a1ad4,

2) KOHTPOJIMPOBATh HCIOJIHEHNE PeIlleHUH, IPUHATHIX YIOJTHOMOYEHHBIM OpraHoM
(MECTHBIM HCIIOTHUTEIBHBIM OPraHOM) U HaOJIH0JaTeIbHBIM COBETOM;

3) mpeyararth BOIPOCHI B MOBECTKY [Hs 3ace/laHus HaOMIONaTeNbHOro COBETa U
HCIIOJIHUTEIbHOTO opraHa [ Ipenmpustus,

4) HOArOTABAMBATG W  HAMPABIATH YIOIHOMOYEHHOMY OpraHy (MeCTHOMY
HCIIOTHUTEILHOMY OpraHy) OTBETHl Ha €ro KOPPECIOHACHIMIO (B paMKax BOIIPOCOB
KOPIIOPAaTHBHOIO YIIPABIICHHUS); TIPEIOCTaBIIATh MaTEPHAIIBI II0 BOTIPOCAM, BEIHOCUMBIM Ha
paccMOTpeHHe YIOJHOMOYEHHOMY Oprany (MeCTHOMY MCIIONHUTENLHOMY —OpraHy),
J0KyMeHTBl [lpennmpusTusi, NOIJIEKAIIUE XPAHEHUIO, 3aTParvBarollve HHTEPECH
VIIOAHOMOYEHHOTO ~ OpraHa (MEeCTHOTO  HCIONHMTENBHOIO  Oprama), 4a  TakkKe
HOATOTABINBATHG OTBETHI I10 MHBEIM IIOCTYIIMBIIMM BOIPOCAaM B paMKaxX ITOJHOMOYHH,
IpeOCTaBICHHbIX ceKpeTapro HaOTI01aTeIBHOTO coBeTa TIeNCTBYIOIIUM
3aKOHOJATEILCTBOM U BHYTPEHHUMU oKyMeHTaMu [ [peanpusiTus;

5) 3ampamuBaTh MHpopManmo y Ganancomepxarens [lpeanpusatus 06 onepauusx,
3apETHCTPUPOBAaHHBIX B peecTpe OanaHcouepxaTesis [IpennpusTus, a Takke HHYIO
MHOOPMAIHMIO U3 peecTpa, Heobxonumyto Ilpeanpusarus;

6) MpeIoCTaBIATE OaaHCOIEePIKATENO JOKYMEHTALHIO, CBA3AHHYIO ¢ UMYILECTBOM
IpeanpusaTis ¥ HEOOXOAMMYIO OalaHCONEPIKATENO I HaUICXKAalIero BeleH s peecTpa
[Tpennpusitus.

18. CexpeTaphb HaOIOAAaTEFHOTO COBETA 00A3aH:

1) ctporo  cobmomate B CBOeH  NEATENBHOCTH HOPMBI ¥ TpebOBaHUs
3aKoHomarenbcTBa PecmyOnuku — Kasaxcran, ycraBa, Kogexca KOpropaTHBHOIO
vrpaBneHust [IpepusTys ¥ ero BHYTPEHHUX TOKYMEHTOB,;

2) PYKOBOJCTBOBAThCSI B CBOEH NESTEIBHOCTH ACHCTBYIOIIUM 3aKOHOJAATEIBCTBOM,
pelleHMsIMU  YIIOJJHOMOYEHHOro opraHa (MEeCTHOIO MCIIOMHMTENBHOIO OpraHa) u
Ha0moaTenbHOTO coBeTa [IpennpusTus;

3) HCIOIHATE IIOPYYEHUsI TpecenaTes HaOoAaTeNEHOTO COBETa;

4) 1o TpeGoBaHKIO HAGIIOAATEIFHOIO COBETa OTUUTHIBATLCA O CBOEH MEATENIBHOCTH
nepe1 HUM;

5) uHQOPMUPOBATE HAOMIOJATENBHBIM COBET O BO3HMKHOBEHHMH CHUTyaluH,
CO3JAOIIUX YTPO3Yy HApYIIEHWS HOPM JEHCTBYIOLIErO 3aKOHOJATENCTBA, MPaB
VIIOTHOMOYEHHOTO ~ Oprana  (MEeCTHOIO  WCIOJHHUTEIBHOrO  OpraHa), a  TaKxe
BO3HHMKHOBEHHS KOPTIOPATUBHOTO KOH(JINKTA.



3. YesioBus onatel Tpyaa u
NpeMHUPOBAaHHS ceKpeTaps HaGII0aTeJIbHOr0 cCoBeTa

19. 3apaboTHas miara cexperapst HaGIHOIATEIBHOIO COBETA OTpeNeNsIeTcsl CYMMOIA
¥ ©IZHOBJICHHOIO TPYJOBBIM JOIOBOPOM (JOMOTHUTEBHBIM COTVIALIEHUEM ) TOJDKHOCTHOTO
¢sli2lla H JApYrMX BBIIAT KOMIIEHCAIIMOHHOTO M CTUMYJIUPYIOIIETO XapakTepa B
~SUESCICTBHH C 3aKOHOAATeNbCTBOM Pecny6muku KasaxcTan u HactosmmM [10J10KeHTeM.

20. Hauncnenue 3apaGoTHoi mnaTe ITPOM3BOJAUTCS B COOTBETCTBUU C Tabejem
512 HCNOTb30BAHMS paboyero BpeMeHH. Yuer (GhaKTHIecKH OTpabOTaHHOTO CeKpeTapem
=201:01aTeIBHOTO  COBETAa BpeMeHH OCYIIECTBIACTCA  OTBETCTBEHHEIM CTPYKTYPHBIM
nmoapasgetenueM [lpennpusrus.

21. Iopsnok BBILIATEI 3apaGOTHON MIATHI CeKpeTapro HabJIIOMaTETBLHOr0 COBETA
CHPSISIACTCS  BHYTPEHHUM JOKyMeHTOM [lIpeampusitus, PEryNUPYIOLIUM  CHUCTEMY
OfZaTel Tpya MITATHBIX pabOTHUKOB.

22. PasmMep MOMKHOCTHOrO OKIaza u YCJIOBUS  BO3HAIPaKA€HUs CeKpeTaps
Ha0monaTenbHOTO coBeta Ipenmpusitus, He YCTaHOBJICHHBIE HacTOSIMM [lookeHueM,
OIpEACIAIOTCA pellleHneM HalumroiaTeIbHOro coBeta [Ipenpusius,

23.Tlo  pemiennioo  HaGMIONATENLHOIO  COBeTa Ilpenmpustus  cexperapro
HaO0JII01aTeTBHOTO COBETA MOYKET BBIMIAYHBATHCS NPpEMHUS TI0 pe3yJIbTaTaM ero paboThl 3a
OTYETHBIN KBapTal, B Clly4ae KayecTBEHHOIO W PE3YIBTATUBHOIO BBITOTHEHUS UM CBOUX
OYHKUMOHANBHEIX 00A3aHHOCTEH, B pasMepe, He TpeBBIIAONIEM pa3Mep OIHOTO
J0;TKHOCTHOTO OKJIafa.

24. B YeCTh NIpa3qHOBaHUS HallMOHANBHBIX, rOCYyIapCTBEHHBIX 51
IPOOECCHOHANBHBIX MPA3THUKOB B Pecriybnuxe Kazaxcran 3a cyer sxoHOMHH CpencTB
COoHTa omnathl Tpyna (manee — ®OJT) nomyckaercs npemupoBanue ceKkperaps
=207T01aTeIbHOTO  coBeTa [Ipennpustus B pasMepe, COOTBETCTBYIOLIEM pasMepy
FDCMHATBHON BBIIIATE! 110 TAKUM CIIydasm pabothuky Ilpennpusarys ¢ HOMKHOCTHBIM
SECIaA0M, SKBHBAICHTHBIM JIOJDKHOCTHOMY OKJIaly ceKpeTaps HabIroAaTebHOIO COBETA.

CooTeeTcTBylOImEE  NpeMupoBanue OCYINECTB/ISIETCS HA OCHOBaHUM IIPHKAa3a
= =OS0AHTe/IA UCIIONMHUTENbHOTO oprana [Ipennpustus nu6o nmna, HCIIOJIHAIOIETO €r0
OOS32HHOCTH.

25. TlpemupoBanye cexpeTaps HabIIONATEILHOIO COBTea, IIpPelyCMOTPEHHOE
ZactoqumM TlonoxxeHneM, He MPOM3BOMUTCS B IIePHOJ UCTIBITATEIEHOTO CPOKA W MpH
==TAHHH Y HETO HE CHATOIO AMCUUTIIMHAPHOTO B3BICKAHMSL.

26. EskeTonHBIN OInaunBaeMblii TPYAOBOW OTITYCK CEKPETapro HaGIHONaTeIbHOTO
~=S<7a TIPEJI0CTABIIACTCA B COOTBETCTBHM C NPUKA30M PYKOBOIUTENS Hcnomnurensuoro
orz=a llpeanpusaTis Ha OCHOBAHWY 3aSABIEHUS HA WMS npencenarens HabmoaaTeIbHOrO
2. TpH YCIOBUM TOJIOXKHUTENBHON DE30MIONUH TpeacenaTess HaOII01aTeIBHOTO

27. Cekperapio  HaGMIONATENBHOIO  COBETA [lpeanpusatus  ocymecteigroTes
—=SLi2ThL TIPCIOCTABNAIOTCS TapaHTUM M KOMIIEHCALIMOHHBIE BBITIIATEl B pasmepax,
—F==CMOTPEHHBIX TPYIOBBIM 3aKOHOATeNbCTBOM Pectry6imnku Kazaxcrany.

28. Cekperapro  HaOMIOZATENBHOrO  COBeTa Ipennpusitus, OpOLIEAIEMY
“-TSITETCABHBIM CPOK MO0 NMPHHATOMY Ha paboTy 6e3 TakoBOro, IpU MpefoCTaBIeHHH
SSSTOIHOIO  OIUIAYMBAEMOIO  TPYAOBOIO  OTMYCKA  BBIILUTAYMBAETCS [0COGHE  Ha

SEINBQBACHHE B pasMepe IBYX JOKHOCTHBIX OKJIala oauH pa3 B Te4YeHUe KaJICHAapHOT O

&



29. Cexperapro  HaOMIOAATEeNnbHOTO  coBeTa  lIpeAmpusaTus  oKas3bIBaeTcs
wzTepHaTbHas IMOMOINL 3a c4eT oKoHoMuHu cpenactB dOT B pasmepe 30 (Tpummars)
WESCSYHBIX PACUETHBIX MMOKa3aTeleH.

MatrepuanbHast TOMOLLb, IPEAYCMOTPEHHAsI HACTOSIINAM IIYHKTOM, OKa3bIBAETCS HA
OCHOBAaHMM KOIMM TOATBEPXKNAOIIUX NOKYMEHTOB (CBHUIETEIBCTBO O POKAEHUU
»CHIHOBIEHUE/y I0OYEPEHHE), CBUAETENBCTBO O Opake, CBHUIETENBCTBO O CMEPTH) B
CI2IVIOIIMX CITydasiX:

1) poxxaeHus (YChIHOBIIEHUS, yIodepeHus) peGenka;

2j OpakocodeTaHus ceKkpeTaps HabOAaTeIbHOTO COBETA;

3) cMepTH cymnpyra (Cynpyr) cekperapss HaOIIOJaTelbHOTO COBETA MM  €ro
ON#3KHX DOICTBEHHHKOB (ponuTened, Jered, YCHIHOBHTeNEH, YyCBHIHOBJIEHHBIX,
TOTHOPOAHBIX Y HENONHOPOAHBIX OpaTheB U cecTep).

30. He npenycmorpenHble HacToAmMM [loJ0)KeHWEM  BBIIIATEL  CEKpeTapro
#207101aTeIBHOIO COBETa, BKIIOYAs WHbIE BUABI BO3HATPAXKIEHUH, NOILIAT, HAn0aBOK,
OpPSMHH U IpYTHX (OPM MAaTepHalbHOIO TIOOLIPEHHS B NCHEXKHOW WIIM HATypanbHON
OOpMe, 3alpeLlaroTCsl.

6. OGecneueHue IesATETIbLHOCTH ceKpeTaps HA0II0aTe IbHOI0 COBETA

31. B mensx mammexamiero u  9(QQeKTHBHOrO BHINOJHEHHS OOS3aHHOCTEH,
CSKpeTaph HaOJIIONATEeTbHOIO COBETA JOKEH OBITh OOecledeH HeOOXOIUMBIMHE
opraH113aHH0HHo TEXHUYECKUMHU YCIOBUSAMHU, B HACTHOCTH:

1) Cexperapp HaOMIOJATENBEHOTO COBETAa MO/KEH HMETh OTHEbHBIH KaOWHeT,
HaXOIAIIHHCS HETIOCPENCTBEHHO 110 MECTy HaXOXIeHHs odwuca IeHTPATBHOro anmapaTa
DEINPHATHUS,

2) pabouee MeCTO ceKpeTapsi HabIIoAaTeIbHOTO COBETA JOJIKHO OBITh 0OECIIEUCHO
TI2DCOHATBHBIM KOMIIBIOTEPOM, a CaM CEKpeTaphb HaOIIoJaTeJbHOIO COBeTa — MeEPEHOCHBIM

soaastoTepoM (Notebook);

3) Cexperapp HabMOOATENBHOIO COBETA JOJKEH OBITh obecriedeH HeoOXOMUMOLR
ODITeXHHKOM, celioM, HecropaeMblM —MeTUIHYeCKHM ImikadoM I8 XpaHeHHUs

TOXYMEHTOB, a TaKXKe CIIPaBOYHOM W NEPHOINYECKOH IUTepaTypoi.

32. Pasmep KOMaHIMPOBOYHBIX PAcXOIOB (CYTOYHbIE, PACXOMABI MO HANHMY JKHIOTO
SOMCIICHHA, PACXO/BI II0 MPOE3y K MECTY KOMaHAMPOBAHUS M O0PATHO) Ui CEKpeTaps
=20.1101aTelIbHOTO COBETA ONpeJieAeTCst B COOTBETCTBUM C BHYTPEHHUMHM JOKYMEHTAMH
I IDe InIpHATHAL

7. OTBETCTBEHHOCTH ceKpeTaps HA0/II01aTeJIbHOIO COBETA

33. Cexperapp  HaONMIOJATENEHOTO  COBETA HECET  OTBETCTBEHHOCTH  Iepel
TlpeanpuATHEM 3a YOBITKH, NPUYHHEHHBIE [IpeaNpUsTHIO €ro BHHOBHBIMU NeHCTBHSMH
Je33eHCTBUEM), B IOpSAZKe, YCTAHOBIEHHOM JEHCTBYIOIIMM  3aKOHOAATETBCTBOM
Pecovoanku Kazaxcran.

34.3a  HEWCNIOJHEHME  HMJIM  HEHA/UIeXKAllee  HCIOJHEHHE  CeKpeTape
=201:071aTe/IBHOrO COBETAa BO3JIOKEHHBIX Ha HEro OBsA3aHHOCTEH, a Takke B ciydae

S2ie370eHHS (PAaKTOB HapYIIEHUS TPYAOBOW MHCIUIUIMHEL, 110 PEIeHHI0 HAGII0AaTeIbHOTO
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coBeTa K CeKpeTapro HaONI0JaTeIBHOrO COBETa IPUMEHSIOTCS MeEphl B3bICKAHUS B
COOTBETCTBHH C TPYAOBBIM 3aKOHONATEIHCTBOM.

35. Cexperapb HaOJIOAaTeNBHOIO COBETa HE BIpaBe pasrjallaTh CBEICHMS,
COCTaBISIIOIIE COIVIACHO IeHCTBYyIOIIEMY 3aKoHOIATeNbeTBY PecnyOmmku Kaszaxcran u
BHYTPEHHUM JOKyMeHTaM [IpeAnmpusaTus KOMMEpPYECKYl0 TaWHy, a TaKKe WHYIO
KOHGUISHIINAbHYIO HH(POPMALIKIO.

36. CekpeTapb Ha0IIOJATEIBHOTO COBETA HE BIIPaBe UCIOJIB30BaTh NOCTYIHYIO EMY
MH(OPMAILIHIO OTPAaHUYSHHOTO 0cTyMa 00 IIpeanpuaTis B MTUYHBIX TEJIIX.

8. 3ak/UYHTeIbHDbIE TOJOKEHUA

37. UcnionHeHue 00g3aHHOCTEN ceKpeTapsl HaOMOAaTeNbHOTO COBETA, B CIydae ero
OTCYTCTBHSI, OCYIIECTBISET JIMLO, KOTOPHIH Ha3HAYAETCS MO PELIEHUIO HAOTIOAATEIEHOTO
coBeTa u3 yncia pabotHukos [ IpennpusiTus.

38. Ecau oTHenbHBIE MYHKTH HacTosmero [1oioKeHns BCTyIIaloT B IPOTHBOpeUre
¢ IeHCTBYIOIIUM 3aKoHomaTenbcTBOM Pecnybnuku KasaxcraH, 3TH MYyHKTHI yTPadHBatOT
CHIYy U B YaCTU PETYIUPYEMBIX 3TUMHU IIyHKTaMU BOIIPOCOB CIIEYET PYKOBOJICTBOBATECA
HOpPMaMK JelCTByIOIero 3akoHomarenscTBa PecnmyOmukm Kazaxcram mo MomeHta
BHECEHMs COOTBETCTBYIOIIMX H3MEHEHUH B HacToslee [lonoxenue.




