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HNucTpykuns
1o o0ecrne4YeHHI0 COXPAHHOCTH KOMMEPYECKOH H CJTyKeOHOH TaliHbI
KT'II Ha IIXB «Ycnenckasa Pb»

1.001mue noJ10KeHus

Hactosamas WHcTpykuus 1o oOecrneyeHHI0 COXPaHHOCTH KOMMEPUECKOH W
Clly’)keOHOM TalHbl KOMMYHQJIBHOTO TOCYJAapCTBEHHOTO TMPEANPHATHS Ha IIpaBe
XO35UCTBEHHOro BefeHus «YcmeHckas Pby» (mamee — Ilpenmpusrtue) paspaboTaHa B
COOTBETCTBUU € ['paxknaHCKUM KOZEKCOM, APYTrMMH HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Pecny6nuku KazaxcraH u ycraHaBiuBaeT OOIIHE HOPMBI O CBEIEHHSIX, COCTABIISIOLINX
KOMMEpYECKYI0 U ClIy)keOHyI0 TaliHy, a Takke Mepbl, HallpaBlIeHHble Ha MX OXpaHy OT
HE3aKOHHOTO pa3ryalleHus.

Kommepueckyro u ciyxeOHyo TaiHy IIpennpusTvs COCTaBIsIOT CBEICHHUS,
CBSI3aHHBIE C YyIPaBJIE€HHUEM, (PUHAHCAMHU, TEXHOJOTHUecKod HHpopManuedl U Apyrou
NEATENIBHOCTBI0, HMEIoIMe JEWCTBUTENBHYIO WIM NOTEHLHAIBHYI0O KOMMEpPYECKYIO
LEHHOCTh B CHJIy HEM3BECTHOCTU UX TPETHUM JIMIaM, K HUM HEeT CBOOOJHOIO JOCTyIa Ha
3aKOHHOM OCHOBaHUWH, pa3IiiallleHue (repegaya, paclpoCTpaHEHUE) KOTOPBIX MOXKET
HaHEeCTH yuiepO uHTepecam [Ipennpusrus.

[lepeyeHb CBeOeHWI, COCTaBISIOLIMX KOMMEPUECKYI0 M CIy)XeOHylo TaiiHy,
omnpeneseH B NMPWIOKEHUN K HacTosled MHCTpyKUUH, SBISIOLIEMCS €€ HEOThEeMJIEMOU
YacCThIO.

K xomMepueckoil 1 ciiykeOHOH TailHe HEe OTHOCSTCS:

- yupeauTeNbHble JOKYMeHTHI [ IpennpusTus;

- CBEJICHUS O BaKaHCHSIX, UX KOJIMYECTBE U KATErOPHUsX;

- WHBIE CBEIEHHUs, CBOOOJHBIH JOCTY K KOTOPBIM IpPeayCMOTpPEH
3aKOHOJATeNbHbIMU akTamu PecnyOnuku KaszaxcrtaH, YcTaBoM M MHBIMH BHYTPEHHUMH
nokymenTtamu [Ipennpusitus.

CocraB uHpOpManuu, TOIeXKalled 00sS3aTeIbHOMY OITyOJIMKOBaHUIO JTHOO
o0si3aTeIbHOMY JOBEIEHHIO 10 cBeleHuss EnuHcTBeHHOro ydvactHuka [Ipenmpusrtus,
ycraHasnuBaeTcs [lonoxkennem o0 nHGopManmonHol nonutuke Ipeanpustus.

OxpaHa KOMMepUECKOi U clly>)keOHON TalHbI 3aKJIF0YAETCs B 3alpeTe pasIiallleHus
BbIIIIEyKa3aHHBIX CBEACHUN Cpeu OMpeesIeHHOTro, TM00 HeOllpeAeIeHHOrO Kpyra JIULl, He
UMEIOIUX JOCTYN K KOMMEpPYECKON WM CIyKeOHOW TaifHe, B JHO0OM AOCTYMHOW s
BOCTIpUATHUS hOpMe.

C IOKyMeHTaMH, pelleHHSIMH W HCTOYHMKamMu HHGOpMalluH, 3aTpardBarolIMMU
npaBa U MHTEPECHl TPaXJaH, MOTYT 3HAKOMHUTBCSA TOJBKO TpaXKaaHe, YbW TpaBa U
WUHTEepEeChl 3aTpardBalOTCsi, a TakXe JUla, HMEIoL[Ue MpaBO JAOCTyNa K TaKoOH
HHbOpMaIUY.



Ha noxymeHTax, Aenax U U3NaHUSX, CONEPKALINX KOMMEPUECKYIO TalHY, B LIEJIX
NpefOTBpallleH|s JOCTylla K HHM [OCTOPOHHHX JIML, IIPOCTaBIsAeTCs TIpUP
«KoHpuIeHIMANIBHO», Ha TOKYMEHTax, COIAepKallux CiIyXeOHyro TaiHy, - rpud «Js
ciy>xeOHOTOo Tosib3oBaHus» WK «ICID».

[lpu OCyILECTBIEHUH TOPrOBO-?KOHOMHUYECKHX, HAyYHO-TEXHMYECKHX, BAFOTHO-
(QUHAHCOBBIX W JAPYrHX  [NpeINpUHUMATeNbCKHX  OoTHoweHMH,  OOectBoM
IpeayCMaTpPUBAIOTCS B 3aKJIIOYaeMbIX  JOTOBOpAaxX  YCIIOBHS O  COXpPaHEHUHU
KOH(M)UIEHIUANTEHOCTH JHOO IOJIHMCHIBAETCA OTAEIBHBIM  IOrOBOpP, B  KOTOPOM
OroBapMBalOTCsl XapaKTep, COCTaB CBEAEHUH, COCTaBISAIONIMX KOMMEPUECKYIO TanHy, a
TaK)Xe B3aMMHEIE 00s3aTelbcTBa MO OOECIIeUeHHUI0 €€ COXPaHHOCTH B COOTBETCTBHH C
3aKOHOAATEIbCTBOM.

Heo6X0oOuMOCTh  MPENOCTABIEHUS, OTKPBITOTO  ONYyONMKOBaHHWsS  CBEeIEHHH,
COCTABISIIOIINX KOMMEPYECKYIO H/WimH ciyxeOHyro TaiiHy I[IpeanpusaTus, ux oObewm,
Gopma u BpeMms OIyOIMKOBaHHUsA (IPEJOCTaBIECHMs) OINPEACIIAIOTCS PYKOBOIUTEIEM
[Ipennpusrus.

Hcnonp30BaHue IS OTKPBITOTO OIYOJMKOBAaHUS CBEINCHMM, IIOTYYCHHBIX Ha
JIOTOBOPHON MJIM JOBEPHUTENHHOM OCHOBE, WIH SIBIAIOLIMXCSA PE3yJbTaTOM COBMECTHOH
NesITeNIbHOCTH, TOIyCKaeTCs TOJIBKO ¢ OOILEro coracus mapTHEPOB.

JIocTynl K CBENEHWsAM, COCTaBJISIOLIMM KOMMEPUYECKYI0 M CIyXeOHYI0 TaiHy
[penmpusitus. | !

K cBeIeHHsIM, COCTABIIAIONIMM KOMMEPYECKYIO 1 Cily:KeOHyro TaliHy IIpeanpusrus,
MMEIOT JOCTYyIl EJMHCTBEHHBIM ydacTHWK, wieHbl HabmogatensHoro Cosera,
pykoBonctBo Ilpennpusarus, Cexperapp HabmronareqpHOro COBeTa, PYKOBOIMTEIH
CTPYKTYPHBIX TOApa3[eleH’l, OTBETCTBEHHBIM 3a JENONPOU3BOACTBO U CEKPETHYIO
paboTy, 00ecreunBaroIInil OpraHu3aLuio paboThl ¢ yKa3aHHBIMH JOKYMEHTaMH.

OcTanbHble paboTHHKH [Ipexnpustust 001agarOT OOCTYIIOM K CBEJCHUAM H
JOKYMEHTaM, COZEPKAIlMM KOMMEPUECKYIO WM CIyXeOHYIO TaliHy, TONBKO B 00beMe,
He0OXOIMMOM UM JUIs BHIIIOJIHEHUS CBOMX CITY)K€OHBIX 00SI3aHHOCTEM.

Joctyn paboTHuKa [IpeanpusaTus K CBEAEHUAM, COCTABISIOIMM KOMMEPYECKYIO U
c1yxkeOHyto TaitHy TIpeanpusTHs, oCyIleCTBIAETCs ocie MOANUCaHU UM JOKYyMEHTa O
HepasrIallleHud STHX CBEICHHI, KOTOPHIH ABISAETCS HEOTHEMIEMOW YacThO TPYAOBOTO
JOTOBOpA. | |

PaGoOTHHUK, KOTOPBIA B CHJIy CBOUX CIyXXeOHBIX OOS3aHHOCTEH HMeeT JOCTyN K |
CBEJIEHUSIM, COCTABIISIOIIMM KOMMEPUECKYIO W/WIH CIykKeOHyro TaiHy Ilpenmpustus, a
Takxe pabOTHHK, KOTOpOMy OyyT JOBepeHbl TaKie CBEIEHHs, JOJDKEH OBITh 03HAKOMIIEH
¢ HacTosed MHcTpyKuue.

JIOKyMeHTBI, COJepiKalllue KOMMepuecKylo M clyxebHyio TaiiHy IIpemmpusrus,
XpaHATCA B CTPYKTYpHBIX mHojpasieneHusx [Ipeanpustus, K KOMICTEHLHH KOTOPBIX
oTHeceHa HH(pOpMaLus, OTpaKEeHHas B JaHHbIX TOKyMEHTaX.

[IpenocTaBlieHHe OOCTyNa PabOTHHMKY OJHOTO CTPYKTYPHOTO IOAPA3sICICHUSI K
KOMMepUeckol u/unm ciyxkeGHOM TaliHe, XpaHsAlledcs B IPYroM CTPYKTYyPHOM
TopaselieHiH, OCYIIECTBIAETCS ¢ paspellieHusl pyKOBOJUTENA IOCIEIHETO.

PaGOTHUKH, NONYIICHHBIE K CBEIEHHSM, COCTABIMIONIMM KOMMEPYECKYIO HIH
CIy’KeOHyIO TaiiHy, HEeCyT JMYHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHE yCTaHOBJIEHHOIO
Mopsiika yd4eTa, MONb30BAHUSA, PA3MHOKEHHUS, XpaHCHUS U YHHYTOXKEHHS NOKYMEHTOB,
colepKaIuX KOMMEPUYECKYIO WX CIIy)KeOHyIo TalHy, B COOTBETCTBHH C ACHCTBYIOUMM
3aKOHOIATENbCTBOM, HacTosel MHCTpyKUrel U yCIOBUSIMHU TPYOBOTO AOroBOpa.



PaGoTHMK co nHA TpueMa Ha paboTy M OO HCTEUEHHUs IIATH JIET C MOMEHTa
pacTop)KeHHsI TPyAOBOTO JOTOBOpa 00s3aH XpaHUTh B TallHE CBEJIEHHs, COCTABIIAIOIINE
KOMMEPUYECKYIO M CIyXeOHyIO TaifHy, CTaBIIHe eMy M3BECTHBIMH II0 paboTe, mpeceKkaTh
JeMCTBUS APYTUX JIUI], KOTOPbIE MOTYT IIPUBECTHU K PA3TJIalleHUI0 TAKUX CBEIECHUM.

PaGOTHHUKHA CTOPOHHUX OpraHHW3allii MOTYT OBITh JOMYLICHBI K O3HAKOMIIEHHIO W
paboTe ¢ JDOKYMEHTAMH, COJEpXKAIIMMH KOMMEDPYECKYI0 MM CIyKeOHYI0 TalHy
[IpennpusTus, NpH HAJIWYAK COTJALIEHHS W/WIM AOTOBOpa O KOH(DHAECHIHAIBHOCTH
MEXIy 3THMH opraHu3auusMu U OO1iecTBOM, MOTMBHUPOBAHHOIO IMHCBMEHHOTO 3arpoca
TeX OpraHu3alliii, B KOTOPBIX OHU PabOTAIOT, C yKa3aHUEM TEMBI BBHIMIOIHIEMOTO 3aJaHUs
1 (paMUINH, UMEHH U OTYeCTBa PaOOTHHKA.

2. OGecnevyeHne COXPAHHOCTH JOKYMEHTOB.
IIpoBepka HX HAJIHYHSA.

JIOKyMEHTEI, COIepXKallliie KOMMEpUYecKylo U cilyxkeOHyro TaiHy I[Ipexnpusrus,
JIOJKHBI XPaHUTHCS B CITYKEeOHBIX TIOMELIEHUSAX B HAJEKHO 3alIHPAaeMBbIX U HECTOPaeMBbIX
cefiax, MeTamudeckux Ikapax (SMIKKax), OOECIEYMBAIOMIUX HUX (QUNYECKYIO
COXPaHHOCTb.

KOMIIBIOTEpBI, COAEpKAIIMe CBENEHUS, COCTABILIOIIME KOMMEpPYECKYHO W/UIK
ciyxe0HyI0 TaifHy, B 0053aTeIbHOM MOPsIAKE JOJKHBI OBITh 3AIHIIEHBI TAPOJIeM.

OpuruHanAsl MM KONMM [OKYMEHTOB, COIEpXKAIIMX KOMMEPYECKYIO —W/WIH
ciykeGHYI0 TaifHy, MOTYT HaXOIUTHCS y MCIIOIHHUTENs B TEUEHHE CPOKa, HEOOXOXMMOro
1Sl BBIMOJIHEHMS 3a1aHHs, TIPH YCIOBUH MOJIHOTO O0ECTIEYEeH s UX COXPaHHOCTH, MOJ €ro
JIMYHYIO OTBETCTBEHHOCTb.

He gomyckaercss ocTaBjieHHe pabOTHMKaMH Ha pabo4MX CTojlaX, CeTeBBIX
IpUHTEPaX M KCEPOKCaX OPUTHUHAJIOB M KOIMH JOKYMEHTOB, COACPXKALMX KOMMEPUYECKYIO
W/UIH CITy)KeOHYIO TalHy.

O dakrax yTparbl JOKYMEHTOB, COAEPIKAIIUX KOMMEPYECKYIO H CIIy)KeOHYIO TalHy,
nubo pasrialleHus CBEIeHUM, CcoAepKallMxcs B HHX, HEMENJICHHO CTaBUTCA B
M3BECTHOCTh ~ PYKOBOAHUTENh  CTPYKTYpHOTO  TMOApasjeNeHus M pabOTHHK
AJIMMHHCTPAaTHBHOTO OTZENa, OTBETCTBEHHBIA 3a MEJOMPOU3BOJACTBO M CEKPETHYIO
paGory. Ilpu 5TOM yKasaHHble JHIA MJOIKHEL OBITH NPOMHPOPMUPOBAHBI 00
00CTOSATENBCTBAX YTPaThl JOKYMEHTOB.

Jns  cimyxkeOHOTO pacciefoBaHus (akra yTpaThl [OOKYMEHTOB, COJEpXKalluX
KOMMEpUECKYIO U CIIy)KeOHYIO TalfHy, HITH (haKTa pasrialleHus CBEACHUH, CONepKaIUXCs
B OTHX MaTephanax, IIpPHKa3oM pyKoBomutess IIpeampustus MOXKeT OBITB CO3/aHa
KOMHCCHSL.

CobpaHHBle KOMHCCHeH Marepuaibl B XOI€ PacCle/lOBaHHMS TakKhX (aKToB H
3aKJTFOYeHHe KOMUCCUH (aKT) O pe3ysibTaTax pacciefOBaHUs SBISIFOTCS OCHOBAaHMEM UL
TIpUBJIeYEHHUs] BAHOBHBIX JIUII K YCTaHOBJIEHHON 3aKOHO/IaTeIbCTBOM OTBETCTBEHHOCTH.

Tlopsgok mpueMa, ydera U paboTbl C JOKYMEHTaMH, HMEROLMMA TIPUQ
«KoHduaeHIMansHo», «lis ciysxeOHoro nomp3obanus» Wik «ACID»y, ocyIecTBIAeTCs B
coOTBeTCTBUM ¢ MHCTpYyKIHeE# 1Mo Aenonpon3BoAcTBy [Ipeanpusatus.

I[IpoBepKa HAJIUYHUsI TaKUX TOKYMEHTOB IPOM3BOIUTCS HE PEKe OMHOTO pasa B rof
paGOTHMKOM COOTBETCTBYIOLIETO OTZENa, OTBETCTBEHHBIM 33 JCJONPOU3BOACTBO U
cekpeTHYyI0 paboty B [IpennpusaTuu. |



3. OrpanuyeHusi, CBsi3aHHbIE ¢ HCNO/Ib30BAHHEM CBeIeHHH, COePKaALIHX
KOMMep4ecKyI0 TaHHY

PaGOTHHKH, UMEIOLIe JOCTYII K KOMMepUecKoi U ciyxebGHou Taiine [IpeanpusaTus,
00sI3aHBbI: |
- COXpaHATh KOMMepUYECKylo U CIy)XeOHyI0 TaiHy, KOTOpas cTajla UM M3BECTHA B
CBSI3U C BBIMTOJIHAEMON UMH paboTOMH;

- BBITOJHATH TpeOoBaHUs HacTosied VHCTPYKIMHY, MHBIX MOJNOXEHUH, NPUKA30B
110 00eCIIeueHNI0 COXPAHHOCTH KOMMEPUYECKOH U CITy)KeOHOW TaiHBI;

- He MKCIIONB30BaTh 3HAHHE KOMMEpUECKOW W CIy)KeOHOH TaiHbl IJIs 3aHITHA
eSATeNbHOCTBIO, KOTOpasi B pe3yIbTaTe KOHKYPEHTHOTO IeHCTBUS MOKET HAHECTH yIuepo
[TpennpusTuro;

- B ciydae YBOJIbHEHHs IepefaTh BCE HOCUTENM CBEIEHUH, COCTABIAIOIIKE
KOMMEPYEeCKYI0 M/UIM CIIy)KeOHYI0 TaiiHy CBOEMY HEMOCPEACTBEHHOMY PYyKOBOAMTEIIO
WK JIWILY, UM YKa3aHHOMY, 110 aKTy MprueMa-rnepeiadu.

PaGoTHHKaM 3ampeniaercs:

- BECTH PasrOBOPbI, KACAIONIMECS COIEPKaHUA KOMMEPYECKON H/HUIK CITy>)KeOHON
Taiias! [IpenpusaTHs B IPUCYTCTBHH [IOCTOPOHHHX JIMIL WM paOOTHUKOB IIpeanpusaTus, K
KOMIIETEHIIMH KOTOPBIX JaHHBIE BOIIPOCHI HE OTHOCSTCS;

- UCIIONB30BATh CBEIEHHUS, COAEPKAIINE KOMMEPUECKYIO U/UIH CITy>kKeOHYIO TaiHy,
B JOKYMEHTaX, CTaThsX, MpeJHA3HAYCHHBIX I/ OMyONMKOBAaHHS B OTKDHITOH MEYATH,
BBICTYIIEHHSX, MHTEPBBIO U T.[. 0€3 COOTBETCTBYIOILETO NOPYYEHMS WM paspelleHUs
PYKOBOJICTBA;

- THMCBMEHHO W3JaraTh CBEJEHHs, COJIepXKallde KOMMEpYECKYIo TailHy, B
3asBJICHUAX 10 JTMYHEIM BOIIpOCcaM, kaaobax, mpocsdax;

- les1aThb 3aIlMCH, PacdeThl U T.II., PACKPHIBAIOIIHe KOMMEPUECKYIO TalHY, B IMYHBIX
OJIOKHOTAX, 3alMMCHBIX KHUXKKaX, JNYHBIX KOMIIBIOTEPAX;

- CHMMaTh KOIIHM C JOKYMEHTOB, COEPIKAIIMX KOMMEPUECKYIO W/UIU CIIy)XeOHYO
TaiiHy, 0€3 COOTBETCTBYIOIIETO pa3peIleHus;

- XpaHUTh B paboyMX CTOJaX HEHYXKHbIe I pabOThl TOKYMEHTHI, COAEPIKAIIMe
KOMMEPYECKYIO H/WJIH CIIy)KEeOHYIO TalHY;

- BBIHOCUTH W3 IIOMEIIEHHH, O0()UCOB NOKYMEHTHI, COAepXalue KOMMEPYECKYIO
/YT CIy’KeOHyIo TaiiHy, 6e3 paspelleHus pyKoBoautesei [Ipeanpusarus, Kypupyomunx
CTPYKTYpPHBIE IOApPAa3IeIICHUS,

- pa3MellaTh CBeJeHUs TOKYMEHTOB H H3JaHMi ¢ rpudoM «KonbuneHuuaaisHOY,
«JIns cmyxebHoro monp3oBaHus» umu «JICID» u Opyrux AOKYMEHTOB, COACPIKALIMX
KOMMEPUYECKYIO U CIy)KeOHyIO TaliHy, B INIOOalbHBIX M JIOKaJIbHBIX HH()OPMaMOHHBIX
CeTAX.

4. OTBEeTCTBEHHOCTH

B ciydae pasrvalleHds WIA HE3aKOHHOTO HCIOJIB30BAHHMS KOMMEPYECKOH Wi
ciyeOHOM TalHbl pabOTHUK HeceT MUCLMUILUIMHAPHYIO, IPAXAAHCKO-TIPaBOBYIO U MHYIO
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOaTeIbecTBOM PecryGnuku KasaxcraH.



Ipunoorcenue
k Hucmpykyuu no obecneyenuro COXxpanHocmu
KOMMEPYECKOU U CIYHceOHOU MatiHbl

IepeyeHb cBeleHHil, COCTABIIMIOIIHX KOMMEPUYECKYIO H CJIy:KeOHYIO0 TaliHy

Kommepueckyro Taiiny KI'TI na ITXB «Ycnenckas Pb» (manee — [Ipennpustue)
COCTaBIIAIOT CEAYIOIINE CBEICHMS:

- CBEJICHUS O MOATOTOBKE, IPUHITHUA U 00 UCIOJHEHUH PYKOBOACTBOM U OpraHaMH
[IpemnpusTusi  OTHENBHBIX  pEHIEHMH MO0  MPOU3BOJACTBEHHBIM, KOMMEpPHYCCKHM,
OpTraHM3alliOHHBIM M WHBIM BONpOcaM (pELIeHHs OpPraHoB M IOJDKHOCTHBIX JIHIL
[IperpysTHS U UHbIE, BHITEKAIOLHE U3 HUX MaTepUalbl i JOKyMEHTbI);

- cBenenus o ITnane passurtus [Ipeanpusarus,

- CBeJleHUs] 0 HEOObSABIEHHBIX OQHUIIMATBHO TNIaHAX WHBECTUIINH, BEIBOJIA HA PBIHOK
HOBBIX TOBApOB, MPOTYKTOB U YCIIYT, "

- uHpOpPMAIMSA O HANPABICHWSIX MApKEeTHHIOBBIX MCCICIOBAaHHH M pe3ylbTaTax
W3yueHHs PhIHKA, COMAEpIKAlIasi OLEHKY COCTOSIHHS ¥ MePCIEKTHBbl PasBUTHS PEIHOYHOU
KOHBIOHKTYPBI;

- coflepKaHKe TIePBUYHBIX JOKYMEHTOB, B TOM YHCIIe:

- GAHKOBCKHX JIOKyMEHTOB (GaHKOBCKHE CYeTa 110 ONepaLysiM);

KAcCOBBIX JJOKyMEHTOB (OIPUXOIOBaHUE M PACXOJOBAaHUE [CHEXKHBIX CPEACTB U OCTATOK
Kacchl);

- uHdOpPMAIUA O HAYUCIEHHSX 3apaloTHON IlaHel paborHukaMm IIpenmpusrws,
paszMepe MaTepHalbHOI NOMOILY, IPEMUH;

- COZIepKaHKe PEerucTPOB OyXraJlTEPCKOTo yueTa;

- coflepKaHKe BHYTpeHHel OyXrajaTepCcKoil OTYeTHOCTH;

- cBeleHHsSI 006 OTKDBITHIX B KPENUTHBIX YUPEKIEHHAX, HHBIX (DHHAHCOBBIX
oprauu3anusax (6aHKax) pacdeTHBIX U MHBIX CYETaX, B TOM YHCIe B HHOCTPAHHOHU BAJIIOTE,
O IBWDKEHWH CPeJCTB II0 3TUM CHUeTaM, U 00 OCTaTKe CpeJCTB Ha ITHUX CYETaX, CBEACHHA
06 MMeIoLIMXCs BKIagax B 6aHKax, B TOM YHCle B HHOCTPAHHOM BaIOTe;

- ()MHAHCOBBIE NOKYMEHTHI:

- comepranue OromxeToB IIpeanpusaTus;

- comepkanne IlmaHoB pasutds (IUIAHOB — (PUHAHCOBO-XO3SMCTBEHHOH -
nesitensHOCTH) [pennpusTus; |

- pacueThl C TApTHepaMH, CBeJeHHA O HeOUTOPCKOH U KpeIUTOPCKOM
sanomkeHHOCTH [Ipennpusatus;

- TIOATOTOBKA MpEeIIOXKeHUH Ad ydacTus [Ipenmpusrvs B 3aKyIKax croco6oM
3arpoca [eHOBBIX MPeJIOKEHHUH,

- KOHKypCHBIe TpefyiokeHusi [Ipennpusits 10 MX PacKphITHS MOTCHIHATLHBIM
[I0CTABIIMKaM B COOTBETCTBHHM C YCTAHOBIIEHHOH MPOLIENYPOH;

- cBemeHUsT 00 OTEUYECTBEHHBIX U 3apyOeXHBIX IOAPSIAYMKAX, ITOCTAaBIIUKAX,
KOHTpHapTHepax (KOHTpareHTax), CIOHCOpax, HHBECTOpaX, IOCPENHHMKax, a TaKKe
CBeIeHHMs O B3aUMOOTHOIIEHHSX C HUMHK, HUX (QUHAHCOBOM IIOJIOXCHHH, YCIOBHAX
KOHTPAaKTOB U MPOYUe, KOTOPhIE HE COAEPXKATCs B OTKPBITBIX HCTOTHUKAX;

- KOMMepuecKkas TaliHa opraHu3aluii-lapTHepoB, TeperanHas IlpenmpusTuio Ha
JIOBEPUTETHHON OCHOBE (3aKIIHOYEHO COTJIAILICHUE O KOH(pHIEHIHATbHOCTH);

- CBEJIeHUs] O MOIArOTOBKE M pe3ysibTaTax MpPOBEIEHHs MEPEeroBOpoB C NEJIOBBIMU
napTHepaMy;



- coBpepliaeMble ¥ coBeplleHHble [lpenmpustieM CHCIKH, B TOM HHCIE
3aKIIOoUYaeMble M 3aKJIIOYeHHBbIE OTOBOPHI, MX IpEeIMET, COAepKaHue, LeHa W Ipyrue
CYIIIECTBEHHBIE yCIIOBHS,

- ITAaTHOE pacIMCaHhe U MITaTHas paccTaHoBKa [IpeanpusaTs;

- CBEJICHUs O TIOPSAKE U COCTOSHUHU OPraHu3alii CUCTEM OXPaHHOM CHUTHATH3ALIH;

- CBeJeHHUs O IOPSAKE M COCTOSHHMH 3alliThl KOMMEPUECKOW U CIy)KeOHOH TaiHBI
[IpennpusTus,

- CBelleHHs, Kacaollyecs 00beKTa WHTE/UIeKTyalbHOH COOCTBEHHOCTH, HOY-Xay B
BelleHMH OW3Heca, B O0OJACTH MEIUIMHCKOM HAayKH M TEXHUKH, ONpeIesstonue
KAauecTBEHHO HOBBIl yYPOBEHb BO3MOKHOCTEH MENHIMHBI, 10 OQHUIHATBHOIO
IpeICTaBICHUS B OTKPBITBIX HCTOYHHUKAX;

- naHHble 00 wuH(OpMauuHOHHOW cucTeMe IIpenmpusardss U O HNPUMEHIEMBIX
crioco6ax HHGHOPMAIIMOHHON 3aIlMTHI,

- 0 HAIMYMW W BIaJesblaX SMUCCHOHHBIX LEHHBIX Oymar Ha JMIEBBIX CUCTax B
CHCTEME peecTpoB [epikaTenel IEeHHBIX OyMar © CHCTeMe y4eTa HOMHHAIIBHOIO
jepkaHus, 06 OCTaTKaX W [BHKEHHM SMHCCHOHHBIX LEHHBIX Oymar Ha 3THX CueTax, 3a
HCKIIOYeHHeM  HMHQpOpMalMy, [OoJJexXalled  pacKpbITHIO B COOTBETCTBUH  C
3aKOHOJATETBCTBOM O PhIHKE LIEHHBIX OyMar.

CryxeOHyro TaiiHy [IpeInpusaTus COCTAaBIAIOT CIeAYIOIHEe CBSICHHS:

- cojepKalluecs B JIMUHBIX JedaX paboTHUKOB [IpeAnpusTvs, B TOM YHUCIE HX
[IepCOHANIbHBIE NaHHBIE,

- coGCTBeHHAs OLIEHKA XapaKTepa ¥ pernyTauuy nepconana [Ipeanpusrus;

- axThl IIpeanpusatus (MpuKassl KagpoBble, IPOU3BOACTBEHHBIE);

- BeJIOMCTBEHHasl CTAaTUCTUUYECKAasl OTYETHOCTE;

- CBeJIGHUS O CHCTEME OILIaThl TpyAa pabOTHUKOB IIpeanpusaTus;

- KajzjpoBas craThcTuka [IpeanpusTus.



